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Welcome to SCC! We are delighted you have chosen Southwestern Community College. 
College offers opportunities for personal enrichment, job preparation, meeting new people, and 
exploring new horizons. This handbook/calendar has been prepared to assist in your educational 
development, and you are encouraged to read all sections. The handbook is a guide to student 
services and academic grading policies, as well as college regulations and procedures. A calendar 
of important college dates is also provided for your reference. 

The information in this handbook applies to the academic year 1997-98 and is 
accurate and current, to the best of our knowledge, as of July 1997. Southwestern 
reserves the right to change programs, staff, regulations, the announced calendar, and other 


matters described in the Handbook without prior notice. 
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PURPOSE 


Southwestern Community College is a comprehensive, public, two-year college serving the people of western North 
Carolina with programs and services that are academically, financially and geographically accessible. Southwestern’s quality 
educational programs prepare students to enter the job market, transfer to senior colleges and universities, and achieve their 
professional and personal goals. The college seeks to set the stage for students to experience success as they are educated to 
meet the needs of a constantly changing society. Southwestern Community College contributes to the social, cultural and 
economic development of the area. 


VISION 


Southwestern Community College recognizes that to meet the constantly changing needs of the region, the college must 
be a community of learners committed to an ongoing pursuit of excellence. This quest for quality includes the following 
components: 

1. Achieve Excellence in Student Learning and Support 

2. Achieve Excellence in Service to the Community 
3. Create an Excellent Work Environment 
4 


Achieve Excellence in the Utilization of Resources 


GOALS 


To guide the college in its pursuit of excellence, the following goals have been developed for each component of the vision: 


Excellent Student Learning and Support 

* Provide Comprehensive and Effective Learning Resources 
® Provide Effective Instruction 

* Offer Relevant Instructional Programs 

* Maintain a Caring, Supportive Environment 

* Provide Effective Advising and Counseling Services 


* Offer Affordable, Convenient, Accessible Programs and Services 


Excellent Place to Work 

* Provide Opportunities for Professional Growth and Development 
* Maintain Fair and Equitable Policies and Procedures 

* Maintain a Caring, Supportive Work Environment 


* Provide Effective Leadership and Communication 


Excellent Community Service 

* Provide Educational Opportunities to Meet Employment Needs 

* Provide Opportunities for Personal and Community Enrichment 

* Provide Organizational Training and Consulting in the Service Area 
* Offer Accessible and Available Facilities 


* Serve as a Catalyst for Community and Economic Development 


Excellent Utilization of Resources 

* Maintain Fiscal Accountability 

* Utilize Human Resources Effectively 
* Maintain Mission Accountability 


* Utilize Physical Resources Effectively 
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ACCREDITATION AND APPROVAL 


Southwestern Community College is accredited by the Commission on Colleges of the Southern Association of 
Colleges and Schools to award associate degrees, diplomas and certificates. SCC is one of 59 colleges operating in the 
North Carolina Community College System, a statewide organization of public two-year postsecondary educational 
institutions. Accreditation has been received through the Joint Review Committee on Education in Radiologic Technology 
(JRCERT), the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS), the Accreditation Council for 
Occupational Therapy Education (ACOTE), the Commission on Accreditation in Physical Therapy Education (CAPTE), 
the Commission on Accreditation of Allied Health Educational Programs (CAAHEP), and the North Carolina Board of 
Nursing. The college is also approved and recognized by the North Carolina Board of Cosmetic Arts, the North Carolina 
Department of Justice, North Carolina Sheriffs Standards Training and North Carolina Real Estate Commission, the North 


Carolina Department of Insurance, and the United States Department of the Interior National Park Service. 


COMPLIANCE 


Southwestern Community College operates in compliance with Title VI of the Civil Rights Act of 1964. No qualified 
person shall, on the grounds of race, color, national origin, age, sex, or disability, be excluded from participation, be 
declined the benefits of, or be subjected to discrimination under any program or activity. 

The college complies with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 
1990 and makes every effort to insure that disabled persons are recruited, admitted and have equal access to all services 
and facilities. The college complies with Title IX of the Educational Amendments of 1972 in that no person shall be 
subjected to discrimination or excluded from participation in any program or activity on the basis of sex. 

Southwestern Community College is an equal opportunity institution. All inquiries and questions regarding compliance 
may be addressed to the director of Student Support Services, Southwestern Community College, 447 College Drive, 
Sylva, North Carolina 28779. 


SCC CENTERS 


In addition to the main campus in Sylva, SCC operates three off-campus centers. The Macon County Center is 
located in the Macon Industrial Park off Highway 64 West outside Franklin. The Cherokee Center serves the Qualla 
Boundary area of Jackson and Swain counties and is located on Acquoni Road near the Cherokee Boys Club in Cherokee. 
The Swain Center is located on Almond Road off Highway 74 West outside Bryson City. Students may register for classes 


and conduct college business at any of the three off-campus centers. 


ATTENDANCE REQUIREMENTS 


All students are expected to be regular and punctual in attendance for scheduled classes and open labs. Absences 
will be considered justified and excusable only in cases of emergency, serious illness, or death in the immediate family. 
When a student must be absent, it is vital that he remain in contact with his instructors. Students may make up work 


missed at the discretion of instructors. 


STUDENT ID?’s 


Student identification cards are issued by the college during registration at a cost of one dollar per academic year. 
Students who fail to secure an ID during registration may obtain one on a make-up day after the drop-add period. 
Student Ids are required for all full-time students and are optional for part-time students. Ids are required for various 
student activities sponsored by SGA (free movie admission, free lunch, etc.) and for discounts at community businesses. 


They also serve as proof of student status for personal uses. 
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BOOKSTORE 


Operated by College Bookstores of America, the bookstore is located on the third floor of the Allied Health Center 
and carries both new and used textbooks and a variety of school supplies. Textbooks are shelved alphabetically by course 
number with tags indicating the course for which each text is required. The staff will help you select books and materials 
for your classes, or you may browse at your leisure. When entering the bookstore, all packages or books must be placed 
in the storage area provided. Personal school supplies may not be carried into the bookstore. 

Textbook refunds will be made during the drop-add period. A book must be in the same condition as when 
purchased and you must have the cash register receipt. Any book wrapped in cellophane must be returned in the 
cellophane to obtain a refund. After the Drop-Add period, a student must return an item with a receipt within 24 hours 
of purchase in order to receive a refund. The bookstore will buy back textbooks according to procedures posted in the 
bookstore. 

In addition to textbooks, the bookstore carries art and drafting materials, reference books, school supplies, greeting 
cards, graduation caps and gowns, class rings, and college insignia sportswear. Regular bookstore hours are posted 
semesterly at the bookstore entrance. On each registration day and during the drop-add period, bookstore hours coincide 


with the Business Office hours and will be posted in the bookstore. 


PARKING 


All vehicles operated on campus should be registered and display a parking decal. A parking decal may be secured 
during Registration or at the Business Office on the first floor of the Technical Building. The decal should be displayed on 
the right rear bumper of your vehicle. 

You are expected to park only in designated parking areas. Parking is not permitted on grassed areas, in loading 
zones, or in fire lanes. Students and staff should not use designated Visitor Parking spaces. All cars blocking a drive, 
obstructing the flow of traffic, creating a safety hazard, parked in a fire lane, loading zone, designated tow-away zone, or 
handicapped zone without proper handicapped identification are subject to tow-away at the full expense of the owner or 
immobilization by a restraining device. 

Students or staff using designated handicapped parking spaces on campus are required to display one of the following 
on their vehicles: (1) North Carolina Handicapped license plate, (2) Disabled Veteran’s license plate, or (3) Vocational 
Rehabilitation Handicapped window place card. Physically disabled students and staff may be granted special parking 
privileges by applying at the Security Office. 

If you violate parking regulations, a ticket will be issued. The ticket fine is five dollars ($5.00) and should be paid at 
the Business Office. Appeal may be made to the Campus Security Officer within ten (10) calendar days of the ticket date 
of issuance. The complete Southwestern Community College Traffic Code is printed on pages 53 through 55 of this 


handbook and should be reviewed by all students. 


LOST AND FOUND 


All inquiries concerning lost personal items should be directed to the college receptionist whose desk is located in the 


first floor lobby of the Allied Health Center. Likewise, all found items should be taken to the college receptionist. 
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Work Study Checks 
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FIRE, ACCIDENT AND MEDICAL EMERGENCIES 


FIRE 


In case of fire, immediately evacuate the area through the nearest exit. 


ACCIDENT AND MEDICAL EMERGENCIES 
Southwestern Community College has no facilities for medical treatment other than for minor first aid. First Aid kits 

are available at each off-campus center and in the following campus locations: 

Vocational Building: Commerical Division, Continuing Education 

Services Building: Instructional Services, Kitchen, Fitness/Exercise Room 

Technical Building: Business Services Office, General Education Division Office, Student Support Services 

Allied Health Center: Student Services, Kitchen 

Building Trades Center: Carpentry Lab, Welding Lab, Automotive Lab, HVAC Lab, Electrical Lab 

Learning Resources Center: Technical Processing Room 


Maintenance Shop: Building and Grounds Office 


If an accident occurs while you are attending SCC, report the accident to the instructor in the class where the 
accident occurred and to the dean of Business Services. Business Office personnel will notify the next of kin based on 
information provided by the injured student or listed in the student’s record. Accident report forms must be completed 
within five days and submitted to the dean of Business Services. 

If a medical emergency occurs and an ambulance is needed, SCC personnel or individuals present will contact 911. If 
an ambulance is not required, the college can provide transportation to a hospital. Should there be any question about a 
students condition, an ambulance will be called to the campus. 

Students are encouraged to maintain medical insurance coverage. Applications for accident insurance covering 
accidents at school or in transportation to and from school are available in the Business Office. Insurance forms for 
reporting injury are available in the Business Office to those who have purchased student insurance. Students are also 


encouraged to report any acute medical conditions to their instructors. Such information will be kept confidential. 


INCLEMENT WEATHER POLICY 

Extreme weather conditions during the winter months may require Southwestern Community College to cancel or 
delay classes. Only severe weather conditions that would affect the personal safety of faculty, staff, or students will result 
in the delay or cancellation of classes. Public school closings do not effect the decision to close the college. If no 
announcement is made, classes will operate on a regular schedule. Each student, faculty and staff member must evaluate 
individual circumstances to determine if it is safe to attend classes in inclement weather. 

A decision to close the college or operate on a delayed schedule will be announced on the following radio and 


television stations: 


WRGC - Sylva WFSC - Franklin WGHC/WQxXI - Clayton, GA 
WBHN - Bryson City WAJA - Franklin WCVP - Robbinsville 

WONS - Waynesville WHLC - Highlands WKRK - Murphy 

WYFF-TV - Greenville, SC WSPA-TV - Spartanburg, SC WLOS-TV - Asheville 

WKSF - Asheville WCQS - Asheville 


Class status will also be announced on the college's automated answering service. Please do not call the radio stations 
or college officials during this time. College personnel will be communicating to determine weather conditions. If you 


attempt a call, these communications are delayed. 


Remember: If no announcement is made, classes will operate on a regular schedule. 
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VISITORS 


Visitors must have the instructor’s approval prior to visiting a classroom. Faculty, staff, and students should make 
off-campus arrangements for the care and supervision of their minor children in order to reduce interruption of the 
educational process and avoid possible injury to a child. Minors (non-students of less than 18 years of age) may not be 
brought to the campus except for single day or evening emergencies or for brief convenience visits. Scheduled school 
closings and consecutive day problems are not considered emergencies. Minors must be under the direct supervision of a 
responsible adult at all times. Under no circumstances can a minor be on campus unattended. Minors may not enter 
shops, labs, or other hazardous areas unless escorted by a member of the college staff. Minors may not attend class with 


a parent. 


COMMUNICABLE DISEASE POLICY 


The Communicable Disease Policy of Southwestern Community College was developed to ensure the good health and 
safety of all students and employees. 

Communicable disease shall be defined as an illness due to an infectious agent or its toxic products which is transmit- 
ted directly or indirectly to a person from an infected person or animal through the agency of an intermediate animal, 
host or vector, or through the inanimate environment (NC G.S. 130-A-133). Communicable disease shall include, but not 
be limited to: Influenza, Tuberculosis, Conjunctivitis, Infectious Mononucleosis, Acquired Immune Deficiency Syndrome 
(AIDS) and AIDS related complex (ARC), Positive HIV antibody status, Hepatitis A, B, and D, Meningitis, Sexually 
Transmitted Diseases, Measles, Chickenpox, and Whooping Cough. 

Persons who know or who have reason to believe that they are infected with a communicable disease have an ethical 
and legal obligation to conduct themselves in accordance with such knowledge in order to protect themselves and others. 
Students and employees who have communicable diseases, whether symptomatic or not, will be allowed regular classroom 
and work attendance in an unrestrictive manner as long as they are physically able to attend classes, college activities and/ 
or work and do not pose a medically proven threat for transmission of the disease or condition. 

Persons who are infected with a communicable disease are expected to seek expert medical advice and are encouraged 
to advise local health authorities. Local health authorities should offer counseling to these persons about measures which 
can be taken to prevent the spread of infection and about ways to protect their own health. 

Students and employees who know that they are infected with a communicable disease are urged to share that 
information with the appropriate college administrator. Students should contact the dean of Student Services and employ- 
ees should contact the president, so the college may respond appropriately to their needs. Medical information relating to 
the communicable diseases of a student or employees will be disclosed to responsible college officials only on a strictly 
limited need-to know basis. 

No person, group, agency, insurer, employer, or institution should be provided any medical information without the 
prior specific written consent of a student or employee unless required by state or federal law. Furthermore, all medical 
information relating to the communicable diseases of students and employees will be kept confidential, according to an 


amendment to the Family Education Rights and Privacy Act of 1974. 


DRUG-FREE COLLEGE POLICY 


Southwestern Community College is committed to provide each of its students a drug-free environment in which to 
attend classes and study. From a safety perspective, the users of drugs or alcohol may impair the well-being of students, 
interfere with the college educational environment, and result in damage to college property. Therefore, it is the policy of 
Southwestern Community College that the unlawful manufacture, distribution, dispensation, possession, or use of 
narcotics, drugs, other controlled substances or alcohol is prohibited on college premises or as part of any college- 
sponsored activity. Any student violating this policy will be subject to disciplinary action up to and including termination or 
expulsion and referral for prosecution. The specifics of the Student Drug-Free College Policy are printed on page 39 of 


this handbook and should be reviewed by all students. 


SMOKING 


Smoking is prohibited in all college buildings. Specific areas outside the college buildings have been designated as 


smoking areas. Please place all waste paper and cigarette butts in the proper disposal containers. 
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COLLEGE DINING 


College dining is provided on the first floor of the Services Building. Hours of operation are 7:30 A.M. to 2:30 PM. 
Monday through Friday. Students will be notified of any change in the regular schedule. 


STUDENT LOUNGES 


Refreshment vending machines are located in the Allied Health Center as well as the Technical, Trades, and Vocational 
buildings. The third floor of the Allied Health Center contains a student lounge with game tables, a television, video 
games, a microwave, and vending machines. The second floor of the Technical Building also contains a student lounge 
area. Food and beverages are only permitted in classrooms, shops, and laboratories with the instructor’s approval. Food 


and beverages are permitted in offices, dining rooms, and lounge areas. 


HOUSING 


Since SCC is designed primarily to serve students within commuting distance, there are no dormitory or housing 
facilities on campus. Students are referred to the Classified section of the Sylva Herald and the telephone directory yellow 
pages for rental and apartment listings in the vicinity. Information the college receives on rental vacancies is posted in 


Student Services. 


TELEPHONES 


You will not be called out of class to receive a personal telephone call. In a medical emergency, a message will be 
taken for you and every effort will be made to reach you. Pay telephones for personal calls are available in the Allied 
Health Center, the Technical Building, the Services Building and the Vocational Building. You will not be allowed to use an 


office telephone except in an emergency. 


CLINICAL EDUCATION 


As a part of the Health Sciences curriculums, students are required to enroll in clinical education. Clinical education 
centers are off-campus and vary in location. Students are responsible for housing, and transportation to attend the clinical 


education centers. The college has the final decision as to a student’s clinical education site assignment. 
fo) fo) 


COOPERATIVE EDUCATION 


Cooperative Education combines classroom instruction with paid, planned, and supervised work experience that is 
directly related to a student’s curriculum. Academic credit is awarded for cooperative work experience in the public or 
private sector. This combination of classroom instruction with on-the-job training is a meaningful way for students to 
learn, gain valuable work experience, make educated career choices, and earn money while going to college. Interested 


students should contact the Career Planning and Placement Office located in the Student Services complex on the first 


floor of the Allied Health Center. 


CONTINUING EDUCATION 


Continuing Education at SCC offers a variety of day and evening extension classes. Classes prepare students for entry 
into an occupation, to upgrade occupational skills, or to work toward self-improvement. Extension classes do not earn 
academic credit; however, a certificate is awarded upon successful completion. Courses offering continuing education 
renewal credits (CEUS) for recertification of teachers and other professional personnel are also available. 

Extension class schedules are published each semester and additional information is available from the Continuing 
Education Office located on the first floor of the Vocational Building or at any SCC Center. Continuing Education also 
offers Adult Basic Education (ABE) courses for adults who did not complete their public school education and General 
Education Development (GED) refresher courses to prepare for the GED examinations. The division also operates an 
Adult High School program. Seminars in small business management, Total Quality Management, Human Resource 


Development (HRD) classes, and new industry training are additional Continuing Education services. 
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College Closed 


STUDENT COMPLAINTS 


Student rights and standards of student conduct are outlined on pages 40 to 42 of this handbook. Student discipline 
appeal procedures and student grievance procedures for both academic and non-academic matters are included on pages 
42 and 43. All students have the right to inquire about, criticize, or propose improvement to college policies, procedures, 
and regulations. Channels of expression include bringing the concern to the attention of the Student Government 
Association, an appropriate college committee, or a college administrator. All written student complaints are directed to 
the dean of Academic and Student Services who will investigate the complaint or forward the complaint to the appropriate 
college office for action. 


INTERNATIONAL STUDENT ADMISSION 


Southwestern Community College is authorized under Federal law to enroll non-immigrant alien students. Proficiency 
in the English language and satisfactory academic records are important factors in the admission decision for all applicants 
from outside the United States. International students must have graduated from a secondary school that is equivalent to 
secondary schools in the United States and must have a minimum score of 500 on the Test of English as a Foreign 
Language (TOEFL). 

The college cannot provide federal financial aid to most international students; therefore, students must have sufficient 
funds to cover all living expenses, tuition and fees for the duration of the course of study. A notarized financial resource 
statement is required of all international applicants. 

Requirements for international student admission and applications for international student enrollment are available 
from the director of Admissions. 


STUDENT RIGHT-TO-KNOW INFORMATION 


Southwestern Community College is committed to informing students and prospective students about current job 
market information and the probabilities of success in our programs. The U. S. Department of Education requires that 
each institution of higher education publish completion rates for students who entered as full-time students and who 
completed their curriculum program within one and one-half times the time allowed in the catalog for that program. The 
average rate of persistence toward degree completion of students in each curriculum at SCC is available from the Registrar. 
The Career Planning and Placement Office can provide current job market information and job placement data for each 


curriculum. 


CRIME AWARENESS AND CAMPUS SECURITY 


Southwestern Community College is in compliance with the Crime Awareness and Campus Security Act of 1990 and 
will provide the safest educational environment possible for all students, faculty, staff and visitors at all SCC campus 
locations. Crime awareness is addressed via an in-house newsletter, a SCC Security Department brochure, New Student 
Orientation, and the course Orientation 101. 

Known and suspected violations of Federal and North Carolina Laws and other emergencies should be reported to the 
college Security Department for action. Acts such as murder, sex offense, robbery, aggravated assault, burglary, motor 
vehicle theft, liquor law violation, drug abuse violation, and weapons possession must be reported immediately. Upon 
notification of a criminal offense the Security Department will disseminate a Serious Incident Report to all faculty and staff 
for public announcement. 

Students, faculty and staff must recognize that they should take individual steps to protect themselves from becoming a 
victim of a crime and work together as a campus community in the prevention of crime and the promotion of security. 
The complete college plan regarding Crime Awareness and Campus Security may be reviewed at any administrative - office. 


As required by the Crime Awareness and Campus Security Act of 1990, the following statistics are provided for your 


information: 
Offenses Reported July 1996 -June 1997 Offenses Reported July 1996 - June 1997 
Totals - All Campus Locations Totals - All Campus Locations 
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WELLNESS PROGRAM 


Wellness is the integration of five primary components of health: physical, social, emotional, mental, and spiritual. 
The SCC Wellness Program concentrates on the area of physical health. Membership is open to all full-time faculty, staff, 
and students enrolled in an appropriate physical education course who provide a physician’s statement confirming fitness 
to participate in the program. After an equipment orientation, participants may utilize the Fitness Center located on the 
second floor of the Services Building. Students who wish to participate should see their advisor to register for an appropri- 
ate physical education course. A two-mile walking trail has also been marked on the Sylva campus for students who want 


to participate in a walking program. Maps designating the walking trail are available from the college Receptionist. 


COMMUNITY LINK 


Southwestern Community College’s Community Link project electronically links 13 distance learning centers in the 
college’s three-county service area. Classrooms are linked via a two-way, full motion, multi-site, multi-channel, simulta- 
neous television network. The system utilizes analog fiber optic cable allowing for broadcast television quality. Because 
video and audio are transmitted in “real time” full motion, teachers are able to teach as they actually would in a normal 
classroom situation. Strategically located cameras, microphones, and monitors allow student and teacher (though 
physically located miles apart) to see, hear, question, and respond to each other with the same immediacy as if everyone 
were located in a single classroom. The Community Link network connects SCC, SCC Centers at Swain, Cherokee, and 
Macon, Western Carolina University, the area high schools, and the New Horizons Center in Franklin. Expansion plans are 
underway. Southwestern Community College is also a designated North Carolina Information Highway site linking the 


college with other agencies and educational institutions across the state. 


HOTLINE 800 NUMBERS 


Gey CimeiG soul lin eaaeresaee es See meee rere ae eae n eta Pree a Ren er en eee ee ore (800) 367-7287 

Nvai sonnel! WIS esd hp ney 0 Os es Fe ee een ok) ROR, Ck La 8) COE Re Sn ee (800) 342-AIDS 
Provides local referrals and answers basic AIDS questions; 24 hours. 

Fam ee ig) ail pees ee ee sar ye ee geal ge ME ata se scant acca ae vu oh ak sheen casbstauyonnnsaaatebensicoy Sods (800) TRI-ALS-A 
Provides information; 9 A.M. to 7 PM. weekdays. 

Bea wees mL coer Te CLOG EAL seep are ere the a Sc LTA dace EN ech tn euicbicnn stir en'e a Pa Fcc an ete s dae (800) 4-CANCER 
Gives free treatment reports and answers to questions; 9 A.M. to 10 PM. weekdays 

DEL OIRO LAA IISE: ELOUMIME ooy aunt secsstc cers needs srsesleeveunoiteorassusieneupaubiicasts staraeacvinocatanavanes gunner sbngenaet (800) 422-4453 
Provides local referrals and counseling, 24 hours. 

Bah a mS OPP ie ek ta a hc ep tn TAN EBERT SE CTR ES PAE OU IE TION, LOSTIIT ET Bu TET ROT ES UNOS IE ES wig WE Tae Le (800) 866-9600 


Counsels on a variety of topics, including suicide, domestic violence, substance abuse 
and child abuse. Provides local referrals; 24 hours. 

Bre LariMlyarins so Gla IOI! PINTS GA, ulate. ges cere eet Sank Oo ceanr uso vo se ea va Sea cea gen ds envlasnniions adstingsienngse dysiansea sds (800) 735-0329 
Provides information on the nearest support group and offers a catalog of self-help 
books and videos. 

eet ey me ner © Ini Clie se ET OMe SOCICEY otis dante tiny ence se thet eandodek kav ont slcinewg hye Mstenseases Je. (800) 632-1400 
Counsels on pregnancy concerns including housing, financial assistance, medical care, 
parenting adoption, transportation, where to turn for help. Provides individual and group 


counseling and education services. 


Peete TCH) Mitel Coa bth CRM Pe Me Rie Rt Ce ete: eA een ica ft ea aicsaltbecast lied yaaetiay ofsien Suan (800) 344-2666 
SMe Teale OUNGI Ore ioe O UGCA Oli sey: ste. akteeats. cesta eshs on cacatsnieen sien weeaee (800) 488-DRUG (3784) 
| ULMER Wate es de STS IMAI) ayn (crs ois oem Roy 1 ky hee rune See OP cnn ie ene ee ee (800) 227-4785 
Pea Gmalniniialant: Preventioma Soliton exe. e1 ae has tees cu aten duu cbnoderuscetce scbhaseussicopalesoedysecuare deen (800) 269-4237 
Federal Student Financial Aide Information Center tac..ccseccvsassecers000090¢veresinwnnesoacorannnedes (800) 4FED AID (4333 243) 


Provides information on federal student aid programs, explains program | 
requirements and payments, advises on loan repayments, mails publications, 


explains how to complete application; 9 A.M. to 8 PM. weekdays. 
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GRADING SYSTEM 


Official grades are issued for every student at the end of each semester. Students enrolled in curriculum courses will be 


graded by the letter grade system and assigned a grade point average (GPA) for each semester. 


The GPA is determined by dividing the total number of quality points by the number of credit hours attempted. 


The GPA of 2.00 is required for graduation. Transfer credits are not included in the GPA computation. 


GRADE DEFINITIONS 


GRADE 


GS 


NA 


AU 


DEFINITION GRADE POINTS PER 
SEMESTER HOUR 


The student has, in a superior way, met the objectives established 4 
for the course. 


The student has more than adequately met the objectives established 3 
for the course. 


The student has adequately met the objectives established for the course. 2 
The student has minimally met the objectives established for the course. | 
The student failed to meet the objectives established for the course. 0) 
Incomplete. Indicates that a student has been doing acceptable work 0 


in the course but has not completed all required work. A minimum 

of 80 percent of course requirements must have been completed for the 
student to be eligible for an I contract. It is the student’s responsibility to 
have this deficiency removed during the first two weeks of the following 
semester or the grade will be automatically changed to a F. An I does not 
count as hours attempted or as hours earned. 


Continued Study. Indicates that a student must continue study at his 0) 
current level of Developmental Education coursework. This symbol does 
not count as hours attempted or as hours earned. 


Never Attended. Indicates the student registered for but never attended 0) 
the class. This symbol does not count as hours attempted or as hours earned. 


Audit. This symbol does not count as hours attempted or as hours earned. O 
Student will be permitted to change their registration from credit to audit 
only during the first 30% of the semester. 


Withdraw. Indicates the student withdrew before the seventh week or its @) 
equivalent while doing satisfactory work. This symbol does not count as hours 
attempted or as hours earned. 


Credit by Exam. The student received credit for the course through 0) 
proficiency examination. This symbol counts as hours earned but not as 

hours attempted. No more than one-half of the required credit for a degree 
or a diploma may be earned through “Credit by Exam” unless otherwise 
approved by the dean of Academic and Student Services. 


Passing. Awarded upon successful completion of certain curriculum or 0) 
continuing education courses. Eighty percent attendance is required. 
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STEPS FOR GRADE APPEAL 


The grade appeal process applies only to final course grades. In the event a student appeals a grade that prevents progression 
in a program, the student will be allowed to enroll and attend the following semester pending the outcome of the appeal. If 
the grade is upheld, the student will be withdrawn and refunded the tuition. 

1. Student must appeal the grade to the instructor of record within the following semester. 


If not resolved; 
2. Student may then appeal the grade to the appropriate division chairman. If not resolved; 
3. (Final Step) Student may then appeal the grade to the dean of Academic and Student Services. The decision of the 
dean is final. 


ACADEMIC PROBATION AND SUSPENSION 


The Academic Probation and Suspension Policy applies only to students in curriculum programs. 

A requirement of a 2.00 GPA is necessary for graduation. Degree, diploma, and certificate seeking students performing 
below the minimum satisfactory level, as determined by the schedule detailed below, will automatically be placed on academic 
probation until they attain the minimum satisfactory level GPA. Probationary students are expected to work closely with their 
instructors, advisors and counselors in order to improve their academic performances. 

Probationary students will be required to limit their semester course load to 14 hours or less or as determined by the advisor 
and approved by the appropriate division chair or dean. Students may also be required, as appropriate, to enroll in 
developmental coursework. 


THE CUMULATIVE GRADE POINT AVERAGE SCHEDULE: 


Cumulative Hours Attempted GPA Satisfactory Level 
Cre 1250 
26 - 40 eS 
41 - more 2.00 
SUSPENSION 


Probationary students who have not attained satisfactory progress levels will be suspended for one semester at the end of 
three consecutive probationary semesters. (Veteran students, two semesters.) 

(Exception to this policy on courses which may be taken while on suspension will be made with the approval of the 
appropriate division chair.) 

EXCEPTION: A student who acquires a semester GPA of 2.5 or higher during a probationary semester and still has a 
cumulative grade point average below the minimum satisfactory level as shown in the schedule above may not be suspended 
but will remain on academic probation. 


REPEATING A COURSE 


Curriculum courses with earned grades of “D” or “F” may be repeated. Courses with earned grades of “C” or higher may 
be repeated only by special permission from the dean of Academic and Student Services. When courses are repeated, the grade 
and hours of the last course will be computed in the cumulative grade point average. The first course (grade and hours) will 
be shown on the transcript but will not be included in the cumulative grade point calculations. 


DROPPING A COURSE 


To withdraw from a course(s) or the college, a student should contact his advisor and initiate the Trial Registration 
Change Notice (Drop/Add form.) The student must have the form signed by the appropriate instructor(s) and return it to 
the Registrar's Office. If a student withdraws by the end of the seventh week of the semester, the grade received will be a Mw." 
Students cannot withdraw from courses after the end of the seventh week of the semester. 


The "W" will not influence the quality point ratio for the semester. However, withdrawing from courses could affect a 
student's eligibility for financial aid. Students who receive financial aid should always consult the financial aid officer before 
withdrawing from a course. 

If a student stops attending class and does not complete an official withdrawal, the student's final grade will be "F." 
Exceptions to the above policy for extenuating circumstances, such as serious illness or job transfer, requiring withdrawal 


from a course(s) or the college, will be considered on an individual basis by the instructor. 
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ADDING A COURSE 


The drop/add period is the first five (5) class days of each semester. Schedule changes are permitted during this time without 
grade penalty. Schedule changes are made on the Trial Registration Change Notice form. 


AUDITING A COURSE 


Students who wish to audit a course(s) must register through the regular registration procedures. Tuition and fees for 
auditing are the same as the cost of courses taken for credit. Audits are reported on grade reports and transcripts as "AU" and 
do not affect earned credits or influence the quality point ratio for the semester. However, audited courses do not count as 
successful completions for financial aid purposes. Therefore, students who receive financial aid should consult the financial 
aid officer before electing to audit a course. 

To audit a course, a student should state his intent to audit at the point he registers for the course. An "AU" will be entered 
as the student's grade for that course when he registers. Once class begins, a student may switch from a credit to an audit 
status, or from an audit to a credit status, only if the instructor agrees. Changes in status are not permitted after the 30% date 
of the semester. 


TRANSFER INFORMATION 


Applicants to degree, diploma, or certificate programs who want credit for coursework completed at other postsecondary 
institutions are responsible for having an official transcript from each institution mailed directly to Admissions. Veterans and 
students receiving financial aid must have transcripts mailed. Courses with a grade of “C” or higher may be accepted if they 
are applicable to the program selected at Southwestern Community College and were earned at an accredited college, university, 
community college, or technical institute. 

Credits Pecicrcd to Southwestern from another institution will be recognized as hours toward the appropriate degree, 
diploma, or certificate but will not be calculated toward the cumulative quality point ratio (GPA) for that program. Vocational 
and technical coursework completed more than six (6) years prior to the awarding of a degree, diploma, or certificate may 
be counted only with the approval of the dean of Academic and Student Services. 

Every attempt will be made to evaluate transcripts for transfer credit prior to registration. Evaluation will be completed 
no later than the end of the first semester of enrollment following acceptance into the program of study. (Applicants who need 
transcript evaluation prior to acceptance into the program of study must submit a completed Request For Transcript Evaluation 
Prior To Acceptance form to the Admissions Office.) 

Curriculum heads are responsible for determining applicable transfer credit within the major. These transfer credits will 
be documented through a transfer credit form generated by the Registrar’s Office and completed by the curriculum head. 

Credits from other institutions pertaining to related and general ‘education coursework will be Saluated and determined 
by the Registrar’s Office. In the case of course number and name changes, certain general education transfer credits may 
require the approval of the General Education Division Chair. 

Credit may be granted for training received under any of the Armed Forces College Training Programs, for specialized 
and technical training done under the auspices of the Armed Forces and courses taken through USAFI. 

Advanced Placement (AP) and CLEP credit are also accepted where applicable. 

Parallel coursework completed at Southwestern Community College will transfer into other institutions in the NC 
Community College System and to most senior institutions in the region. The college has formal transfer agreements and 
specific curriculum articulation agreements with many senior institutions in and beyond western N.C. Coursework in the 
College Transfer Associate of Arts curriculum will satisfy general education and liberal arts requirements at most four-year 
colleges and universities. 


Course Credit in Residence: In order for an Associate Degree to be awarded, (a) a minimum of twenty-five (25) percent to 
total cousework and (b) a minimum of twenty-five (25) percent of required major courses in the degree program must be 
completed in residence at Southwestern Community College. Certain diploma and certificate programs require less credit to 
meet residency requirements. These programs will be determined on an individual basis by the dean of Academic and Student 
Services. 


TRANSCRIPTS 


Transcripts are issued by the Registrar’s. Office. Written permission must be granted by the student before a 
transcript may be released. Permission may be granted by letter or by completing a “Transcript Release Form” in the 


Registrar’s Office. No fee is charged for transcripts. 
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CLASSROOM CONDUCT 


Southwestern Community College values mutual respect between faculty and students. The college understands that 
students may disagree with an instructor on occasion. On these occasions, the instructor may defer the issue to an 
after-class discussion so as not to interfere with classroom objectives. 

If on any occasion the instructor feels that a student’s conduct is not conducive to the learning atmosphere of the 
class, then the instructor may direct the student to cease the conduct. If the student fails to comply, the instructor may 
direct the student to leave the classroom. The instructor may also suspend the student from class for the remainder of 
the semester as outlined in the SCC Discipline Procedure. Whenever an incident of misconduct does occur, the incident 
will be evaluated after class by the necessary faculty and administrative personnel. The student at all times has the right 


of due process as stated in the SCC Disciplinary and Appeals Procedure. 


COMPUTER SOFTWARE PROTECTION 


Southwestern Community College licenses the use of its computer software from a variety of outside companies. 
The college does not own this software or its related documentation and unless authorized by the software developer, 
does not have the right to reproduce it. Southwestern Community college employees or students using college equip- 
ment caught making, acquiring or using unauthorized copies of computer software will be disciplined as appropriate 
under the circumstances. The Copyright Act of 1976 imposes fines of up to $250,000 and prison sentences of up to five 
(5) years on persons convicted of software piracy. 


COMMENCEMENT PROCEDURES 


Commencement exercises are held at the end of the spring and summer semesters for all students who have completed 
degree, diploma, or certificate requirements. Between the first and the 30th class day of the semester in which a student expects 
to participate in commencement, the student should make application. Applications will not be accepted after the announced 
deadline. Application steps are as follows: 

1. Obtain an Application for Graduation at the Registrar’s Office or from your advisor. 

2. Complete the Candidate’s Section of the application. 

3. Take the application to your advisor. 

4. Pay commencement fee at the college bookstore and all debts owed to the college at the Cashier’s Office. 

Applications for Graduation are available from academic advisors or from the Cherokee, Macon, or Swain Centers. 

A student must maintain an overall average of C (2.00 GPA) in order to graduate. Some Health Sciences programs have 
additional graduation requirements as explained by the program advisor. Candidates for commencement are expected to 


participate in the commencement exercises. 


CHANGE FORMS 


A student wishing to change curriculums should submit a Change of Curriculum form or a new Application for 
Admission, both available in the Admissions Office. If your name or address changes while you are enrolled, you should 


complete a Change of Name/Address form available in the Admissions Office or the Registrar’s Office. 


STUDENT RECORDS 


Student records are maintained in accordance with the Family Educational Rights of Privacy Act of 1974 which is 
available for inspection in the Learning Resources Center and in Student Services. All questions concerning student 
records and all requests for record inspection should be directed to the Registrar’s Office. A current or former student 
may secure a transcript of his grades by completing a Transcript Release Form and submitting it to Registrar’s Office. In 
compliance with the Privacy Act, student transcripts will not be released to a third party without the written consent 
(signature) of the student. The College Student Records Policy is printed on page 38 of this handbook and should be 


reviewed by all students. 
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ACADEMIC HONORS 


Southwestern Community College recognizes students who excel academically through the publication of a President’s 


List and a Dean’s List every semester, an Annual Awards Ceremony, and special designations at commencement. 


PRESIDENT’S LIST 


1. Only full-time students are considered. (A full-time student is defined as a student in a curriculum program and 
enrolled in a minimum of 12 semester hours at the end of the semester.) 

2. The student is to have a minimum 3.85 quality point ratio (GPA) to qualify for the semester under consideration. 

3. “I” and “F” grades will automatically eliminate a student from this list for that particular semester. Credit for a course 
by examination or transfer does not affect eligibility. 

DEAN’S LIST 

1. Only full-time students are considered. (A full-time student is defined as a student enrolled in a curriculum program 
and enrolled in a minimum of 12 semester hours at the end of the semester.) 

2. The student is to have a 3.50 - 3.84 quality point ratio to qualify for the semester under consideration. 

3. "I" and "F" grades will automatically eliminate a student from this list for that particular semester. Credit for a course 


by examination or transfer does not affect eligibility. 


ACADEMIC AWARDS CEREMONY 
Students enrolled in a degree, diploma, or certificate program will be eligible to participate in the Academic Awards Ceremony 
to be held during the spring semester if they meet the following criteria. 


ly: 


The student must have earned a total of 30 hours credit within the last three (3) years by the end of winter semester 
during the year in which the Academic Awards Ceremony is held. (Example: 30 hours for Spring ’97 ceremony 
must be earned from Fall Semester ’93 to Winter Semester ‘96-97.) 

The student must have been enrolled during fall and spring semesters prior to the ceremony. 

The student must maintain a minimum cumulative total GPA of 3.5 or above. If at any time the student’s 
cumulative GPA drops below 3.5, the student is disqualified. Second-year nursing students who have been enrolled 
during summer and winter semesters shall be invited if they have earned 30 hours credit and maintained a cumulative 
GPA.Of 8.5. 

All eligible students will be honored at the Awards Ceremony during the spring semester. 

Students who maintain a perfect 4.0 cumulative GPA shall receive “high honors” recognition. 


GRADUATING WITH HONORS 
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During the final week of the semester, the Registrar will rank the candidates for Associate Degrees or Diplomas 
according to their program cumulative quality point ratio for the previous semesters of work. Each cumulative GPA 
shall be rounded to two decimal places. 

Each candidate with a cumulative GPA from 3.95 to 4.00 shall graduate summa cum laude. 

Each candidate with a cumulative GPA from 3.90 to 3.94 shall graduate magna cum laude. 

Each candidate with a cumulative GPA from 3.85 to 3.89 shall graduate cum laude. 

When the selections have been determined by the Registrar, the instructors of those selected are to be contacted to 
determine if the candidate is maintaining the same quality of work during the final semester as during the previous 
semesters. 

Candidates who are failing or doing poor work in the final semester will be excluded from the list when the Registrar 
receives written notice from the instructors. 
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TUITION AND FEES PER SEMESTER 


Tuition rates are set by the North Carolina General Assembly and are subject to change. 


FALL AND SPRING SEMESTERS 
NC RESIDENT - $20.00 per semester hour not to exceed $280.00 (14 semester hours x $20.00) 
NON RESIDENT - $163.00 per semester hour not to exceed $2,282.00 (14 semester hours x $163.00) 


SUMMER SEMESTER 
NC RESIDENT - $20.00 per semester hour not to exceed $180.00 (9 semester hours x $20.00) 
NON RESIDENT - $163.00 per semester hour not to exceed $1,467.00 (9 semester hours x $163.00) 


ACTIVITY FEE (per semester) 
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OPMER EXPENSES 
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(per year - required for full-time, optional for part-time) 
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Some programs require additional expenses for uniforms, equipment, medical, and other miscellaneous expenses. Contact 
the program advisor or more information. The expense list does not include books, supplies, or living expenses. 

The college does not provide for installment payments of fees and tuition. 

Tuition and fees are due and payable at the time of registration. To complete the early registration process, tuition 
and fees must be paid during the early registration period. Registration is not complete until tuition and fees are paid at 
the Business Office. Students with an outstanding balance at the end of the early registration period, the end of 
registration day, and the end of each day during the drop-add period will be unenrolled (purged). Students who are 
unenrolled will be required to register again if they wish to attend classes. 

All students charging tuition and fees to a Pell grant or any other form of financial aid must complete a charge form 
at the Business Office. If you are receiving financial assistance from a third party such as JTPA, Vocational Rehabilitation, 
Tribal Education Funding, etc., present your letter of authorization to the Business Office when paying for tuition and fees. 
If you fail to present the letter of authorization at this time and allow your tuition, fees, and books to be charged to a 
grant or scholarship, you will forfeit the third-party funding. 

You will not be permitted to register for a new semester or graduate, if you owe the college any money. An exception 
may be made to this rule only if payment of the debt has been guaranteed in writing by a financially responsible person or 
organization. If you have special difficulties, arrangements may be made with the dean of Business Services. 

If you complete registration and withdraw before paying your fees and tuition, SCC will make three (3) attempts 
during the current year by letter or phone to collect your debt. If these efforts are not successful, Southwestern 
Community College will turn your account over to the North Carolina Attorney General’s Office for disposition. 

You will not be granted course credit, nor will your transcript be released, until all financial obligations to the college, 
other than student loans, have been paid. Also, previously incurred expenses and accounts, including library fines, must 


be paid before you can reenter at the beginning of any semester. 


REFUND POLICY 


If a student is a continuing student (not a first-time student) who withdraws on or before the 60% point of the 
enrollment period or is a first-time student who withdraws after the 60% point of the enrollment period, SCC will 
calculate the student's refund amounts using the state refund policy. A 75 % refund may be made upon request of the 
student if the student officially withdraws from the class or classes prior to or on the 20 % point of the class or classes or 
the 20 % point of the semester if the student officially withdraws from the college. At the time the student officially 
withdraws under this policy, the college shall notify the student of the right to receive the refund. Requests for refunds will 
not be considered after the 20 % point. A 100% refund will be made only when a student officially withdraws from a 
course prior to the first scheduled meeting of that course. The student must request the refund. To comply with the 
applicable federal regulations regarding refunds to first-time students, federal regulations will supersede the state refund 
regulations stated in this policy. If a student, having paid the required tuition for a semester, dies during that semester 
(prior to or on the last day of examinations of the college the student was attending) all tuition and fees for that semester 
may be refunded to the estate of the deceased. 


RESIDENCY CLASSIFICATION FOR TUITION PURPOSES 


To qualify for in-state tuition, students must have maintained domicile in North Carolina for at least 12 months 
immediately prior to enrollment. Individuals must establish that their presence in the state during the designated 12 
month period was for the purpose of maintaining a bona fide domicile and not to simply establish temporary residence. 
Special situations involving marriage to a NC resident or out-of-state military assignment should be brought to the 
attention of the director of Admissions. 

Regulations concerning classification for tuition purposes are set forth in A Manual to Assist the Public Higher 
Education Institutions of North Carolina in the Matter of Student Residence Classification for Tuition Purposes. A copy of 
the manual is available for review in Admissions. An approved change from nonresident to resident is effective the next 
academic semester. A student who provides false residency information or knowingly withholds residency information 
shall be deemed to have submitted a fraudulent application. A student making a fraudulent application is subject to 
reclassification and, if appropriate, payment of the difference between nonresident and resident tuition for the enrolled 
semester(s) intervening between the fraudulent application and its discovery. 

If a student is not satisfied with his initial residency classification or reclassification, he may appeal to the dean of 
Academic and Student Services. If the student remains dissatisfied, after review by the dean, the student may file notice of 
appeal to the State Residence Committee. A copy of the Residency Classification appeal process is available in 
Admissions. 


SATISFACTORY PROGRESS FOR FINANCIAL AID 


In order to receive financial aid, you must make satisfactory progress in the program you are pursuing. 

For the purposes of continuing financial aid, a curriculum student is making satisfactory progress if the cumulative 
quality point ratio meets the standards of the Southwestern Community College Academic Probation/Suspension Policy 
and the student is successfully completing 70% of the courses attempted. A student performing below this minimum 
satisfactory level will automatically be placed on financial assistance probation for the following term. If, at the end of the 
probationary term, the cumulative GPA is still below the minimum satisfactory level or less than 70% of the cumulative 
courses attempted have been successfully completed, all financial aid will be suspended. Financial aid will be reinstated 
once the necessary GPA is achieved and a minimum of 70% of the cumulative courses attempted are successfully 
completed. Students may not exceed the maximum time frame for their curriculum program (150% of the stated credit 
hours) and continue to receive Title IV financial assistance. 

If a student falls below the satisfactory progress level due to a medical problem or another uncontrollable 
circumstance, the student may appeal in writing to the financial aid officer to continue his or her aid. An appeal should be 
made during the probation period. Student appeals are reviewed on a case-by-case basis. Financial aid will be reinstated 
once the necessary GPA is achieved and a minimum of 70% of the courses attempted are successfully completed. 

The Satisfactory Progress Policy for Financial Aid differs from the Academic Probation and Suspension Policy. You 
should be familiar with both policies in order to know your standing at the college. Questions regarding financial aid 
should be directed to the financial aid officer. The Financial Aid Office is located in the Student Services area on the first 
floor of the Allied Health Center. 


30 


FINANCIAL AID DISBURSEMENT DATES 


Financial aid checks are disbursed to currently enrolled students from the Business Office. Payment dates are listed 
on the Student Handbook and Financial Aid Calendar. If the college cancels classes for inclement weather or another 


emergency, the payment date will be extended by the same number of days. 


FINANCIAL AID DEADLINES 


Applications for financial aid may be submitted at any time during the school year. To be considered for the 
maximum amount of grant and scholarship aid available each Fall Semester, a student should submit all required 
paperwork and documentation to the college Financial Aid Office by June 1. 

Descriptions of college and community-based scholarships are listed in a notebook available in the Student Services 
office complex on the first floor of the Allied Health Center during Spring Semester and Summer Term. The deadline for 
each individual scholarship and the agency or person to whom the scholarship application should be submitted are listed in 
the narrative description. Scholarship applications are available in the Financial Aid Office. 


FINANCIAL AID REPAYMENT POLICY 


If you are receiving financial aid and you withdraw from the college, you are responsible for repaying any 
overpayment which may result. Overpayment letters will be written to notify you of the amount you owe Southwestern 


Community College. 


VETERANS 


Recipients of veterans benefits must submit official transcripts of all postsecondary coursework attempted before they 
can receive V.A. benefits. They are also urged to submit official transcripts of any educational work completed through the 


armed services. Veterans will not be eligible to receive VA. benefits if all postsecondary transcripts are not submitted. 


EMPLOYMENT SECURITY COMMISSION (ESC) & JOB TRAINING PARTNERSHIP 
ACT (JTPA) 


The North Carolina Employment Security Commission maintains an office on the SCC campus to assist in job 
placement and to administer the Job Training Partnership Act (JTPA) and Dislocated Workers programs. The office is 
located in the Student Services complex in the Allied Health Center and is open Monday through Friday 9:00 A.M. to 3:30 
PM. 

JTPA is an employment training program that provides training to economically disadvantaged individuals to help 
prepare them to gain productive employment. The Dislocated Workers program assists individuals who have lost 
employment due to industry shut-downs, lay-offs, and relocations. Students who are enrolled in approved curriculums 
may receive funding to cover the costs of tuition, fees, books, and sometimes transportation. Detailed information about 
the programs and eligibility requirements may be obtained from the Employment Security Commission representative in 


the ESC/JTPA office. 
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ACADEMIC ADVISORS 


When you enroll at SCC, you will be assigned an academic advisor. If you later change your program of study, your 
advisor will also be changed. Your advisor will assist with the registration process each semester, help you select courses 
and plan your program, and refer you to the appropriate sources for special assistance (personal counseling, veterans 
benefits, transfer assistance, etc.). Check with your advisor periodically to make sure you are taking the courses you need 


to graduate. 


CAREER PLANNING & PLACEMENT 


The Career Planning & Placement Office provides career exploration testing and advising for current and prospective 
students, job placement services, and assistance and supervision throughout the cooperative education work experience. 
Career planning includes opportunities for individuals to explore career fields using personality inventories, aptitude tests 
and the DISCOVER system (a computerized career exploration tool). Books and video tapes on career fields are available 
for check-out. Placement services consist of films and workshops on resume writing, cover letter writing, and job 
interviewing; current lists of job openings posted on a career board; a resume service; and employer listings and 


directories to assist students and graduates in their job-seeking activities. 


CHILD CARE 


Southwestern Child Development Commission operates a child care center on the SCC campus in the Technical 
Building. Fees are based on a sliding scale and financial assistance is available for qualified students. Students should 


contact the Day Care Director at the center to apply for services for their children. 


DEVELOPMENTAL EDUCATION 


Students who are identified on the Computerized Placement Test as weak in math, reading, and/or writing take classes 
in Developmental Education. Instructors help students gain basic knowledge needed before enrollment in college-level 
math and English courses. Developmental Education is available days and evenings. Classes are taught in a variety of 


ways; you might work on a computer, attend lectures, or work at your own pace in a textbook. 


HELP! 


Students who experience difficulty with math, spelling, or writing assignments in any class can receive individualized 
assistance in the Help Center. The center is open to all full-time students at no charge. Students may spend as little or as 


much time in the Help Center as is necessary to achieve desired goals. 


LEARNING RESOURCES CENTER 


The Learning Resources Center (LRC) provides students and faculty with an extensive collection of books, periodicals, 
films, videos, microfilm, CD-ROMS, and the equipment necessary for their use. Internet access is also available in the 
LRC. LRC services are designed to support and enrich the instructional program of the college. You should receive a 
copy of the LRC handbook in your Orientation Class or you may pick up a copy in the LRC. The Handbook explains in 
detail the services offered and the regulations governing the LRC. 

The LRC is open from 8:00 A.M. until 9-00 PM. Monday through Thursday, 8:00 A.M. until 5:00 PM. on Friday, and 
9:00 A.M. until 2:00 PM. on Saturday. Any changes or additions to these hours of operation will be posted in the LRC. 
The LRC is a good place to study, to check out research materials, or to spend time in personal reading. Personal 
computers and typewriters are available for student use. 

Books and resource materials are also available to students at the three off-campus centers. Library card applications 
may be completed at any center and public terminals are available to access the SCC on-line catalog. Students complete a 


request form to have books or other library materials sent to an off-campus center for their use. 
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OPEN COMPUTER LAB 


An Open Computer Lab, located in Room 125 of the Vocational Building, is available to all currently enrolled SCC 
students during regular college operating hours and on most Saturdays. The lab is staffed by student lab assistants whose 
working hours are posted each semester. The PCs in the Open Computer Lab are connected to the college’s instructional 
network. Class-related software is available on demand and at the convenience of student schedules. Additionally, 
students have access to software for word processing, spreadsheet, database, presentation graphics, desktop publishing, 


applications development, and programming. 


ORIENTATION 


Prior to the start of the fall semester, an orientation session is conducted for all newsstudents. During this session, 
students are introduced to Southwestern Community College through a general information session and a campus tour. 
Students will be notified by mail regarding the date, time, and place for orientation and all new students are expected to 
attend, 

In addition, some degree and diploma track students are required to enroll in a one-credit hour college student 
success course (ACA 111). This course is designed to acquaint the student with basic skills to facilitate academic success, 
college policies and procedures, administrative personnel, academic programs and college services. The objectives of 
ACA 111 are to integrate you to college life and provide the assistance needed to make an easy transition into new 


surroundings. 


PEER TUTORING 


A peer tutoring program is available for students who would like additional help in their academic subjects. Advanced 
students who have excelled in a subject area are assigned to students desiring assistance. Applications to obtain a tutor or 
to serve as a tutor are available in the Student Support Services Office. Tutoring assistance is available at no cost to 


students who qualify for the Student Support Services program. 


PLACEMENT TESTING 


Students enrolling in curriculum programs or planning to take math or English courses for transfer are required to 
take the Computerized Placement Test. Sections of the test cover reading, writing, math, and algebra. A booklet, 


Placement and Admissions Testing, and a schedule of test dates and times are available from Admissions or the Counseling 


Office. 


SERVICES FOR PERSONS WITH DISABILITIES 


Southwestern Community College provides equal access to education for persons with disabilities. It is the 
responsibility of the student to make his disability known and to request academic adjustments. Requests should be made 
in a timely manner and directed to the director of Student Support Services. Every reasonable effort will be made to 
provide services; however, if a request for services is not received in a timely manner prior to registration, it may delay 
immediate implementation. 

In order to establish the student’s eligibility for services, documentation of disability is required of all students who 
request academic adjustments or auxiliary aids. Documentation should be submitted to the director of Student Support 
Services and may include results of medical, or psychological diagnostic tests, or other professional evaluations that verify 
the existence of a disability and prescribe appropriate adjustments or aids. Students with learning disabilities should 
provide a current psychological evaluation [testing completed within the last three (3) years] that states the specific 
learning disability. All documentation and records provided shall be maintained in a confidential manner as outlined in the 
Family Rights and Privacy Act of 1974. 


STUDY SKILLS 


A two-credit hour study skills course (ACA 118 College and Study Skills) offers an in-depth look at factors that 
determine academic success. In addition to practical tips on note-taking, reading and test-taking, the course provides life 
skill management. Students will cover topics such as money management, relationships, self-esteem, and strategies for 
becoming a good student. 


33 


TRANSFER ASSISTANCE 


The College Transfer and General Education Advisors and the Academic Transition Coordinator provide special 
assistance to students wishing to transfer from the community college system to the university system. A student wishing 
to transfer SCC courses to a senior college is advised to contact that college for admission and degree requirements. 

Degree-seeking students transferring from other colleges to SCC must furnish the Admissions Office with official 
transcripts from all other institutions attended. Courses satisfactorily completed with a grade of C or better from 
accredited institutions are evaluated in terms of the program selected at Southwestern Community College. Credits 


accepted by SCC will be recognized as hours earned, but will not be computed in your GPA. 


STUDENT SUPPORT SERVICES 


Student Support Services is a federally funded TRIO program designed to help students reach their academic goals. 
The program helps students deal effectively with all aspects of college life from entrance through graduation and is 


available to new or continuing students. Offices are located on the second floor of the Technical Building in Room T1 14. 


To qualify for this voluntary program, students must demonstrate academic need and meet at least one of the 
following criteria: 

(1) low income (as outlined by federal guidelines) 

(2) first generation college student 


(3) physical disability (which includes learning disability) 


Students who qualify for this program will receive a wide range of services free of charge. Services include counseling, 
career planning, academic advising, peer tutoring, referrals to other college services or community agencies, study skills 
courses, developmental courses in reading, English, and math, and cultural enrichment activities. 

Another important facet of the program is college transition. This component of Student Support Services includes 
extra support for those students who wish to transfer to a four-year institution. Students will visit colleges, plan a program 
of study, and take a special course designed to enhance their college success. 

Students with documented disabilities may be eligible for assistance which will enable them to succeed in their college 
goals. Diagnostic testing can be arranged. Modifications or adaptations to traditional classroom presentations and 
examinations are common. Adaptive equipment to assist students to master curriculum subject matter may be provided 
(tape recorders, FM systems, spell checkers, computer screen magnifying devices, textbooks on tape, computerized text 


readers, etc.). Disabled students frequently take advantage of tutors, note takers, and scribes. 


AVAILABILITY OF FACULTY 


Faculty, both full and part time, are available for students on a regular and scheduled basis each week. ‘Typically office 
hours are posted; however, if additional time is needed, a student should contact the instructor for an individual 


appointment. 
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STUDENT Cais 


ALUMNI ASSOCIATION 


When you graduate from Southwestern Community College you automatically become a member of the Alumni 


Association. Family members of SCC alumni are eligible for an alumni scholarship sponsored by the association. 


PHI THETA KAPPA 
Phi Theta Kappa is the Honorary Fraternity for American Community and Junior Colleges. The purpose of Phi Theta 


Kappa is to recognize and to encourage scholarship, leadership, and service among two-year college students. Member- 
ship in Alpha Eta Nu Chapter at SCC is extended by invitation. To be considered for membership you must be enrolled as 
a full-time student, have maintained a cumulative GPA of 3.5 or higher for two (2) consecutive semesters, have established 


academic excellence as judged by the faculty, be of good moral character and possess recognized qualities of citizenship. 


STUDENT AMBASSADORS 


SCC sponsors a Student Ambassador program for select individuals who demonstrate scholarship, leadership, and 
exceptional communication skills. . 

Student Ambassadors assist with student orientation, conduct campus tours, aid advisors in student retention, and serve 
as hosts for college and community events. Applications are accepted during the Spring Semester for participation during 
the following academic year. Students meeting the criteria are interviewed, and selected students are notified during the 
Summer Term. 


STUDENT CLUBS AND ORGANIZATIONS 


Students are encouraged to form clubs and organizations focusing on special interests or curriculum programs offered 
at SCC. Although some clubs have membership requirements, no organization at SCC is allowed to discriminate on the 
basis of race, creed, color, sex, age, disability, religion, nationality, or political preference. Requirements for establishing 
student clubs and organizations are detailed in the SGA Constitution on page 51. 


The following clubs are currently active. 


¢ ADVERTISING AND GRAPHIC DESIGN CLUB 
Cultural enrichment through field trips to museums and exhibitions and an end-of-the year trip for graduates are 


objectives of the Art Club. The group also raises funds for art supplies and professional models for life study and 
basic drawing classes. 


¢ ELECTRONEURODIAGNOSTICS MONTAGE CLUB 
The purpose is to raise funds which will enable the organization to attend and participate in annual student and 
graduate seminars, to provide a means of unity and support among those current and future students, to consider 
and make recommendations to ensure quality and excellence within the Electroneurodiagnostics program, and to 


provide education to the general public about Electroneurodiagnostic Technology. 


* ELECTRONICS CLUB 
The Electronics Club increases members knowledge of their career field through field trips, contacts with 
business and industry, and sessions with former students and graduates. Team building activities strengthen the 


program by building camaraderie among the students in electronics engineering technology and computer engineering 
technology. 


* EATENT IMAGE “CLUB 


The Latent Image Club was organized to raise funds for attendance and participation in annual student and graduate 
technologist seminars, to provide a means of unity and support between first and second year students, and to 


consider and make recommendations to ensure quality and excellence within the Radiography program. 
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*UMAN SERVICES TECHNOLOGY €LUB 


The Human Services Technology and HST/Substance Abuse curriculum established a club to encourage fellowship 
between HST students, to offer opportunities for additional learning, to promote leadership, and to inform others 
about drug and alcohol issues. 


¢ MEDICAL LABORATORY TECHNOLOGY ASSOCIATION 


The MLT Association was founded to provide a means of unity and support among first and second year students, to 
consider and make recommendations to ensure quality and excellence within the MLT program, to raise funds for 
field trips and seminars and the purchase of new equipment, to inform the community about medical technology 
and the health care professional, to increase student knowledge of the MLT career field, to promote mutual under- 


standing between administration and the student body, and to promote and coordinate student activities. 


e NATIONAL UNITED LAW ENFORCEMENT OFFICERS ASSOCIATION 


SCC has one of the first ten chapters in the United States of the National United Law Enforcement Officers Associa- 
tion (NULEOA). Purposes of NULEOA are to provide a vehicle through which college and university students 
majoring in Criminal Justice and related fields may gain an added sense of direction while preparing for a career in 
Criminal Justice and Law Enforcement, to develop scholarship assistance opportunities, to provide resources for job 


opportunities nationwide, and to provide a cooperative channel between local law enforcement agencies and the 


NULEOA student chapter. 


OGCUPATIONAL THERAPY ASSISTANT CLUB 


The Occupational Therapy Assistant Club was established to promote friendship among class members, raise funds 
to finance a class trip and the certification exam, to promote the OTA program, and to participate in community 
support programs for persons with disabilities. 


PTA RECONSTRUCTORS CLUB 


The Physical Therapist Assistant (PTA) curriculum established an organization to foster unity and support among the 
first and second year students, to increase student knowledge about the PTA career field, to raise funds for the 
purchase of new equipment and for fees associated with field trips and conventions, to inform the community about 
physical therapy and the health care professional, and to consider and make recommendations to ensure quality and 
excellence within the PTA program. 


RESPIRATORY THERAPY TECHNOLOGY CLUB 


Objectives of the Respiratory Therapy Technology (RIT) Club are to raise funds to enable club members to attend 
workshops and lectures, such as the North Carolina State society meeting, and to purchase educational materials and 
equipment; to further the education of the RIT students by attending meetings and lectures of individuals employed 


in the field of respiratory care; and to encourage RIT students to exchange ideas and to socialize. 


TEACHERS OF YOUTH 


The purpose of the Teachers of Youth (TOY) Club is to work with area childcare centers, provide community services 
that benefit children and their families, and to become better teachers by participating in field trips that are relevant 


to the Early childhood curriculum. 
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STUDENT GOVERNMENT ASSOCIATION 


Through payment of the student activity fee, all students become members of the Student Government Association 
(SGA). Elections for the Executive Council (president, vice president, secretary, treasurer, activity coordinator, and public 
relations officer) are held in the spring of each year. Elections for curriculum senators are conducted each fall semester. 

The Student Government Association promotes the general welfare of the college and facilitates communication 
between the student body, the faculty and the administration. Members of the SGA serve on the college’s standing 
committees, quality teams, and task forces to provide the students’ perspective. The SGA president is an ex-officio 
member of the Southwestern Community College Board of Trustees. In addition, the SGA serves as a strong advocate for 
the students and administers the student activities program. Activities include a Spring Fling, holiday celebrations, a ski 
day, food and toy drives, and other special projects. 

All students are encouraged to participate in the student-sponsored activities and to receive the benefits financed by 


student activity fees. 


STUDENT PUBLICATIONS 


Student publications such as student yearbooks, newspapers, literary magazines, and other periodicals may be pub- 
lished as sufficient student interest develops. Southwestern Community College supports a free student press and expects 
all student publications to uphold the highest level of journalistic responsibility and integrity and to comply with all 
applicable state and federal laws. Faculty and staff advisors of student organizations offer guidance to student editors and 
ensure their understanding of the rights and responsibilities commensurate with a free press. It is the responsibility of the 
editor and staff to follow good journalistic practice 

* To seek out the facts and to have a reliable source for the facts printed. 

* To represent the facts clearly and fairly. 

¢ To deal with issues and not with personalities. 

° To maintain a dignified, judicious, and positive approach to problematic issues. 

° To differentiate between fact and critical judgment and to confine critical judgment to editorial writing, clearly 
identified as such. 

Opinions expressed and editorial content are the responsibility of the student organization sponsoring a publication and 
not the responsibility of Southwestern Community College. The college Educational Support Committee shall respond to 
matters of significant controversy. 

The Cornerstone is a newsletter published monthly especially for students. It includes editorials, features, and other 
information of particular interest to students. 7he Cornerstone is staffed by the Public Information Office and a student 
editor. Student participation is encouraged. For information about becoming a writer for Zhe Cornerstone call the Public 
Information Office at (704) 586-4091 extension 265. 
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I. Southwestern Community College, in accordance with existing state and federal laws, reaffirms the rights of students 
to access their official educational records and to challenge the accuracy of such information. The college limits the 


release of personally identifiable data, other than directory information, without explicit student consent. 


II. Student records include, but are not limited to, a copy of the original application for admission, transcript(s) of 
previous educational records, statement of residency (on application form), and test results for students in programs 
requiring preadmission/placement tests. The official transcript of a student’s courses, credits, grades earned, total 


quality points earned, and cumulative quality point average to date is maintained in the registrars office. 


III. Information identified as public or directory information may be released without the student’s consent for purpose 
deemed beneficial to the student by the president or designees. Directory information is defined as the student’s 
name, local address, major field of study, participation in officially recognized activities and sports, degrees and 
honors received, dates of enrollment and current enrollment status. Students who do not wish any or all of the above 
directory information released to outside agencies must notify the registrar in writing within thirty (30) days after 
their initial registration. No records, other than directory information, shall be available to unauthorized persons 
within the school or to any unauthorized persons or groups outside the school without the written consent of the 


student involved except under legal compulsion. 


IV. The following persons or groups are authorized access to official records without student consent: 
A. School faculty and other school officials with legitimate educational interests 
B. School officials of other institutions in which the student seeks or intends to enroll. 
C. Authorized representatives of federal, state, or local government 
D. Authorized organizations conducting studies or determining eligibility related to testing, financial aid or 


instruction 
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Accrediting organizations in order to carry out their accrediting functions 


In emergencies, appropriate persons if necessary to protect the health or safety of the student or others 


V. Students may request permission to review their records through the registrars office. The college reserves the right 
to require appointments for examination of records. Students questioning the content of their records shall first 
review the records with the registrar or dean of Academic and Student Services. Upon written request by the student, 
all unresolved questions shall be reviewed by a committee appointed by the president. The final review shall rest with 


the president. 
VI. A hold may be applied to the release of an official transcript, diploma, or other information requested from an 
official record, for a student who has an overdue indebtedness to the college. Such a student continues to have the 


right to see and photocopy his official record upon request. 


VII. Requests for additional information and questions regarding student records procedures or student rights under the 


Family Education Rights and Privacy Act of 1974 should be addressed to the registrar. 
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STUDENT DRUG=EREE COLEEGEEORI GY 


Southwestern Community College is committed to providing each of its students a drug-free environment in which to 
attend classes and study. From a safety perspective, the users of drugs or alcohol may impair the well-being of 
students, interfere with the college educational environment, and result in damage to college property. Therefore, it 
is the policy of Southwestern Community College that the unlawful manufacture, distribution, dispensation, 
possession, or use of narcotics, drugs, other controlled substances or alcohol is prohibited on college premises or as 
part of any college sponsored activity. Any student violating this policy will be subject to disciplinary action up to and 
including termination or expulsion and referral for prosecution. The specifics of this policy are as 


follows: 


A. No student shall distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt 
beverage or fortified wine or other intoxicating liquor or unlawfully manufacture, distribute, dispense, possess, 
use or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, 
anabolic steroid or any other “controlled substance” before, during, or after school hours on college premises 


or at any other college location. 


B. “Controlled substance” means any drug listed in Title 21 of the United States Code and other federal 
regulations, as well as those listed in Chapter 90 of the North Carolina General Statutes. Generally, these are 
drugs which have a high potential for abuse and include “legal drugs” which are not prescribed by a licensed 
physician. Student use of drugs as prescribed by a licensed physician is not a violation of policy; however, 


individuals shall be held strictly accountable for their behavior while under the influence of prescribed drugs. 


C. “College location” means in any college building or on any college premises; in any college owned vehicle or in 
any college-approved vehicle used to transport students to and from college or college activities; and off college 
property at any college-sponsored or college-approved activity, event or function, such as a field trip or athletic 


event, where students are under the jurisdiction of the college. 


D. Southwestern Community College does not differentiate between drug users, drug pushers, or sellers. Any 
student who possesses, uses, sells, gives, or in any way transfers a controlled substance or manufactures a 
controlled substance while on college premises or as part of any college-sponsored activity will be subject to 


disciplinary action up to and including termination or expulsion and referral for prosecution. 


E. A student who violates the terms of this policy will be subject to disciplinary action in accordance with the 
Standards of Student Conduct and the Discipline and Appeals Procedure. At his discretion, the dean of 
Academic and Student Services may require any student who violates the terms of this policy to satisfactorily 
participate in a drug abuse rehabilitation program or an alcoholic rehabilitation program sponsored by an 


approved private or governmental institution as a precondition of continued enrollment at the college. 
F. Each student is required to inform the college, in writing, within five (5) days after he or she is convicted for 


violation of any federal, state, or local criminal drug statute or alcoholic beverage control statute where such 


violation occurred while on college premises or as part of any college sponsored activity. 
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SECO EERIE Ss SAN DARDS OF STUDENT CONDUCT, 
DDGiR EVES ALPEARI AND GRIEVANCE PROCEDURES 


PREAMBLE 

Academic institutions exist for the transmission of knowledge, the pursuit of truth, the development of students, 
and the well-being of society. Free inquiry and free expression are indispensable to the attainment of these goals. As 
members of this academic community, students are encouraged to develop the capacity for critical judgment and to 
engage in a sustained and independent search for truth. Freedom to teach and freedom to learn are inseparable 
facets of academic conditions in the classroom, on the campus, and in the community. Students should exercise 
their freedom with responsibility. As members of the larger community of which the college is part, students are 
entitled to all rights and protection accorded them by the laws of that community. 

By the same token, students are also subject to all laws, the enforcement of which is the responsibility of duly 
constituted authorities. When students violate laws, they may incur penalties prescribed by legal authorities. In 
such instance, college discipline will be initiated only when the presence of the student on campus will disrupt the 
educational process of the college. However, when a student’s violation of the law also adversely affects the 
college’s pursuit of its recognized educational objectives, the college may enforce its own regulations. When 
students violate college regulations, they are subject to disciplinary action by the college whether or not their 
conduct violates the law. If a student’s behavior simultaneously violates both college regulations and the law, the 


college may take disciplinary action independent of that taken by legal authorities. 


STUDENT RIGHTS 

A. All rights and privileges guaranteed to every citizen by the Constitution of the United States and by 
the State of North Carolina shall not be denied any student. 

B. Students are free to pursue their educational goals. Appropriate opportunities for learning in the classroom 
and on the campus shall be provided for by the college. Student performance will be evaluated solely on an 
academic basis, not on opinions or conduct in matters unrelated to academic standards. 

C. Students have the right to freedom of expression, inquiry, and assembly without restraint or censorship subject 
to reasonable and nondiscriminatory rules and regulations regarding time, place, and manner. 

D. Students have the right to inquire about and to propose improvements in policies, regulations, and procedures 
affecting the welfare of students through established student government procedures, campus committees, and 
college offices. 

E. The Family Educational Rights and Privacy Act of 1974 provides safeguards regarding the confidentiality of and 
access to student records, and this Act will be adhered to by the college. Students and former students have 
the right to review their official records and to request a hearing if they challenge the contents of these records. 
No records shall be made available to unauthorized personnel or groups outside the college without the written 
consent of the student involved, except under legal expulsion. (See Student Records Policy.) 

F. No disciplinary sanctions other than temporary removal from class or activity (only for duration of said 
activity) may be imposed upon any student without due process. Due process procedures are established to 
guarantee a student accused of a Standards of Student Conduct violation the right of a hearing, presentation of 
charge(s), evidence for charges, the right to present evidence, the right to have witnesses on one’s behalf and to 


hear witnesses on behalf of the accuser(s), the right to counsel, and the right to appeal. 


STANDARDS OF STUDENT CONDUCT 
The college reserves the right to maintain a safe and orderly educational environment for students and staff. 
Therefore, when in the judgment of college officials, a student’s conduct disrupts or threatens to disrupt the college 


community, appropriate disciplinary action will be taken to restore and protect the sanctity of the community. 
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Students are expected to conduct themselves in accordance with generally accepted standards of scholarship and 


morality. The purpose of these standards is not to restrict student rights but to protect the rights of individuals in their 


academic pursuits. 


The following regulations set forth offenses for which disciplinary proceedings may be initiated. Violation of one or 


more of the following regulations may result in one of the sanctions described in Section V. 
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M. 


Academic Dishonesty defined as taking or acquiring possession of any academic material (test information, 
research papers, notes, etc.) from a member of the college staff or student body without permission; receiving 
or giving help during tests, copying from another student’s test paper; using, during a test, materials not 
authorized by the person giving the test; collaborating with another student during a test without authority; 
knowingly using, buying, selling, stealing, transporting or soliciting in whole or part the contents of an 
unadministered or administered test; substituting for another student or permitting another student to substitute 
relative to a test or examination; bribing another person to obtain an unadministered or administered test or 
information about an unadministered or administered test; appropriation of another’s work and the unacknowl 
edged incorporation of that work in one’s own written work offered for credit (plagiarism), unauthorized 
collaboration with another person in preparing written work offered for credit (collusion). 

Theft, misuse, damage or defacing of college property, or theft of or damage to property of a member of the 
college community or a campus visitor on college premises or at college functions; unauthorized entry upon the 
property of the college or into a college facility or a portion thereof which has been restricted in use and thereby 
placed off limits, unauthorized presence in a college facility after closing hours. 

Possession or consumption of alcoholic beverages or being in a state of intoxication on the college campus or at 
college-sponsored or supervised functions off campus or in college-owned vehicles. Manufacture, possession, 
use or distribution of any illegal drugs, except as expressly permitted by law. Any influence which may be. 
attributed to the use of drugs or of alcoholic beverages shall not in any way limit the responsibility of the 
individual for the consequences of his/her actions. (See Student Drug-Free College Policy.) 

Lewd or indecent conduct, including public physical or verbal action or distribution of obscene or libelous 
written material. 

Mental or physical abuse of any person on college premises or at college-sponsored or college supervised 
functions, including verbal or physical actions which threaten or endanger the health or safety of any such 
persons or which promote hatred or racial prejudice. 

Any act, comment, or behavior which is of a sexually suggestive or harassing nature and which materially 
interferes with a student’s or an employee’s performance or creates an intimidating, hostile, or offensive 
environment. 

Intentional obstruction or disruption of teaching, research, administration or disciplinary proceedings, or other 
college activities, including public service functions, and other duly authorized activities on college premises. 
Occupation or seizure in any manner of college property, a college facility or any portion thereof for a use 
inconsistent with prescribed, customary, or authorized use. 

1. Participating in or conducting an assembly, demonstration or gathering in a manner which threatens or 
causes injury to person or property; which interferes with free access to, ingress or egress of college 
facilities; which is harmful, obstructive or disruptive to the educational process or institutional functions 
of the college; holding rallies, demonstrations, or any other form of public gathering without prior 
approval of the college; remaining at the scene of such an assembly after being asked to leave by a 
representative of the college staff. 

Possession or use of a firearm, incendiary device or explosive, except in connection with a college approved 
activity. This also includes unauthorized use of any instrument designed to inflict serious bodily injury to any 
person. 

Setting off a fire alarm or using or tampering with any fire safety equipment, except with reasonable belief in the 
need for such alarm or equipment. 

Illegal gambling. 

Smoking and/or using other forms of tobacco products in classrooms, shops, labs, offices or other 


unauthorized areas. 
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N. Violation of college regulations regarding the operation and parking of motor vehicles, the registration of student 
organizations, or use of college facilities. 

0. Forgery, alteration, or misuse of college documents, records, or instruments of identification with intent to 

deceive. 

Failure to comply with instructions of college off icials acting in performance of their duties. 


Violation of the terms of disciplinary probation or any college regulation during the period of probation. 
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Fiscal irresponsibility such as failure to pay college-levied fines, failure to repay college-funded loans, or the 
passing of worthless checks, drafts or orders to college officials. A student’s failure to pay the college the 
amount due on a check, draft or order, on or before the fifth class day after the day the Business Office sends 
written notice that the drawee has rightfully refused payment on the check, draft or order, is prima facie 
evidence that the student intended to defraud the college. 

S. Violation of a local, state, or federal criminal law on college premises adversely affecting the college community’s 
pursuit of its proper educational purposes. Knowingly giving false information in response to requests from the 


college. 


IV. DISCIPLINE PROCEDURE 
A. Immediate Suspension 
If an act of misconduct threatens the health or well being of any member of the academic community or 
seriously disrupts the function and good order of the college, an instructor or administrative officer may direct 
student(s) involved to cease and desist such conduct and advise them that failing to cease and desist will result in 
immediate suspension. If the student(s) fail to cease and desist, the instructor may then suspend the student(s) 

from the class. An administrative officer may suspend the student(s) from either the class or the college until a 

resolution of the matter can be made. 

The instructor or administrative officer invoking such suspension shall notify the dean of Academic and 

Student Services in writing of the individual(s) involved and the nature of the infraction as soon as possible but 

no more than two (2) days following the incident. (For purpose of brevity, the title of “dean” will refer to the 

dean of Academic and Student Services throughout this document.) The dean shall resolve the matter in a timely 

fashion utilizing the steps outlined below in Section IV, C. 

B. Responsibility for Implementation 
The dean is responsible for implementing student discipline procedures. In the event any discipline 
procedure conflicts with state or federal law, the state or federal law shall be followed. The dean shall refer 

the discipline matter to the appropriate official as outlined by state or federal law. 

C. Disciplinary Procedures 
In order to provide an orderly system for handling student disciplinary cases in accordance with due process 
and justice, the following procedures will be followed: 

1. Charges: Any administrative official, faculty member, or student may file charges with the dean against any 
student or student organization for violations of college regulations. The individual(s) making the charge 
must complete a charge form (available from the off ice of the dean) stating: 

Name of the student(s) involved. 

Alleged Violation of the Standards of Student Conduct. 

Time, place, and date of the incident. 

Name of person(s) directly involved or witnesses to the infractions. 


Any action taken that relates to the matter. 


Desired solution(s). 

2. Investigation and Decision: Within five (5) working days after the charge is filed, the dean shall complete a 
preliminary investigation of the charge and shall schedule a meeting with the student. After discussing the 
alleged infraction with the student, the dean may act as follows: 


a. Drop the charges. 


b. Impose a sanction consistent with those shown in Section V. 
c. Refer the student to a college office or community agency for services. 

3. Notification: The decision of the dean shall be presented to the student in writing immediately following the 
meeting with the student. In instances where the student cannot be reached to schedule an appointment 
with the dean or where the student refuses to cooperate, the dean shall send a certified letter to the student’s 
last known address providing the student with a list of charges, the dean’s decision, and instructions govern 


ing the appeal process (Section VI). 


V. SANCTIONS 
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Reprimand: A written communication which gives official notice to the student that any subsequent offense 

against the Standards of Student Conduct will carry heavier penalties because of this prior infraction. 

General Probation: An individual may be placed on General Probation when involved in a minor disciplinary 

offense. General Probation has two (2) important implications: first, the individual is given a chance to show 

capability and willingness to observe the Standards of Student Conduct without further penalty; and second, if the 

individual errs again, further action will be taken. This probation will be in effect for no more than two (2) 

semesters. 

Restrictive Probation: Restrictive Probation results in loss of good standing and becomes a matter of record. 

Restrictive conditions may limit activity in the college community. Generally the individual will not be eligible for 

initiation into any local or national organization, and may not receive any college award or other honorary 

recognition. The individual may not occupy a position of leadership or responsibility with any college or student 

organization, publication, or activity. This sanction prohibits the student from officially representing the college 

or participating in any extracurricular activities including intramural competitions. This probation will be in effect 

for not less than two (2) semesters. Any violation of Restrictive Probation may result in immediate suspension. 

Restitution: Paying for damaging, misusing, destroying or losing property belonging to the college, college 

personnel, or students. Restitution may take the form of appropriate service to repair or otherwise compensate 

for damages. 

Interim Suspension: Exclusion from class and/or other privileges or activities as set forth in the notice, until a final 

decision has been made concerning the alleged violation. 

Loss of Academic Credit or Grade: Imposed as a result of academic dishonesty. 

Withholding Academic Records and/or the Right to Register: Withholding transcript, diploma, or the right to 

register or participate in graduation ceremonies imposed when financial obligations are not met or the student has 

a disciplinary case pending final disposition. 

Suspension: Exclusion from class(es), and/or all other privileges or activities of the college for a specified period 

of time. This sanction is reserved for those offenses warranting discipline more severe than probation, or for 

repeated misconduct. Students who receive this sanction must get specific written permission from the dean 

before returning to campus. 

1. Expulsion: Dismissing a student from campus for an indefinite period losing student status. The student may 
be readmitted to the college only with the approval of the president. 

Group Probation: This is given to a college club o other organized group for a specified period of time. If group 

violations are repeated during the term of probation, the charter may be revoked or activities restricted. 

Group Restriction: Removing college recognition during the semester in which the offense occurred or for a 

longer period (usually not more than one other semester). While under restriction, the group may not seek or 

add members, hold or sponsor events in the college community, or engage in other activities as specified. 

Group Charter Revocation: Removal of college recognition for a group, club, society, or other organization for a 


minimum of two (2) years. Recharter after that time must be approved by the president. 
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VI. DISCIPLINARY APPEALS PROCEDURE 


A student who disagrees with the decision of the dean may request a hearing before the Disciplinary Review 


Committee. This request must be submitted in writing to the dean within three (3) working days after receipt of the 


dean’s decision. The dean shall refer the matter to the Disciplinary Review Committee together with a report of the 


nature of the alleged misconduct, the name of the complainant, the name of the student against whom the charge has 


been filed, and the relevant facts revealed by the dean’s investigation. 


A. Committee Composition Membership of the Disciplinary Review Committee shall be composed of the following: 
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Three faculty/staff members appointed by the president. 

Three student members appointed by the Student Government Association and approved by the president. 
One administrator appointed by the president to serve as committee chairperson who will vote only in case of 
a tie. 

The dean as an ex-officio, nonvoting member. 

Committee members will serve one year from the beginning of fall semester through summer term with 
replacements appointed by the president or SGA as necessary. 

At least two faculty/staff members and two students plus the chairperson must be present in order for the 


committee to conduct business. 


B. Procedures for Hearings Before the Disciplinary Review Committee 


i 


Procedural Responsibilities of the Dean 

The Disciplinary Review Committee must meet within ten (10) working days of receipt of a request for a 

hearing. At least five (5) working days prior to the date set for the hearing, the dean shall send a certified 

letter to the student’s last known address providing the student with the following information: 

a. A restatement of the charge or charges. 

b. The time and place of the hearing. 

c. A statement of the student’s basic procedural rights. 

d. A list of witnesses. 

e. The names of the committee members. 

On written request of the student, the hearing may be held prior to the expiration of the five-day 

(5) notification period, if the dean concurs with this change. 

Basic procedural rights of students include the following: 

a. The right to counsel. The role of the person acting as counsel is solely to advise the student. The 
counsel shall not address the committee. 

b. The right to produce witnesses on one’s behalf. 
The right to request, in writing, the president to disqualify any member of the committee for prejudice 
or bias. (The request must contain reasons). A request for disqualification, if made, must be submitted 
at least three (3) working days prior to the hearing. If such disqualification occurs, the appropriate 


nominating body shall appoint a replacement to be approved by the president. 


d. The right to present evidence. 

e. The right to know the identity of the person(s) bringing the charge(s). 

f. The right to hear witnesses on behalf of the person bringing the charges. 

g. The right to testify or to refuse to testify without such refusal being detrimental to the student. 

h. The right to appeal the decision of the committee to the president who will review the official record of 


the hearing. The appeal must be in writing and it must be made within five (5) working days of the 
completion of the hearing. 
The Conduct of the Committee Hearings 
a. Hearings before the committee shall be confidential and shall be closed to all persons 
except the following: 
(1) The student. 
(2) Counsels. 
(3) Witnesses who shall: 


(a) Give testimony singularly and in the absence of other witnesses. 
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(b) Leave the committee meeting room immediately upon completion of the testimony. 

b. The hearing will be tape recorded. Tapes will become the property of the college, and access to them will 
be determined by the chairperson of the committee and the dean. All tapes will be filed in the office of the 
dean. 

c. The committee shall have the authority to adopt supplementary rules of procedure consistent with this code. 
The committee shall have the authority to render written advisory opinions concerning the meaning and 
application of this code. 

e. Upon completion of a hearing, the committee shall meet in executive session to determine concurrence or 
non-concurrence with the original finding and to recommend sanctions, if applicable. 

f. Decisions of the committee shall be made by majority vote. 


Within two (2) working days after the decision of the committee, the dean shall send a certified letter to the 
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student’s last known address providing the student with the committee’s decision. 
C. Appeal to the President 
A student who refuses to accept the findings of the committee may appeal in writing to the president within 
five (5) working days after receipt of the committee’s decision. The president shall have the authority to: 
1. Review the findings of the proceedings of the committee. 
2. Hear from the student, the dean and the members of the committee before ruling on an appeal. 
3. Approve, modify, or overturn the decision of the committee. 
4. Inform the student in writing of the final decision within ten (10) working days of the receipt of the appeal. 
D. Appeal to the Board of Trustees 
Any party of the Disciplinary Review Committee hearing may request, in writing, a hearing before the Board 
of Trustees or a committee of the Board as an appeal of the president’s decision within five (5) working days of 
that decision. The Board of Trustees or a committee of the Board may review information to date and render a 
decision without the personal appearance before them of the parties of the Disciplinary Review Committee 
hearing or they may choose to have the parties involved in the hearing appear before them before rendering a 
decision. The decision of the board will be made within twenty (20) working days and will be final. 


VII. STUDENT GRIEVANCE PROCEDURE FOR NON-ACADEMIC MATTERS 
A. Purpose 
The purpose of the Student Grievance Procedure for Non-academic Matters is to provide a system to 
channel student complaints against faculty and staff concerning the following: 

1. Alleged discrimination on the basis of age, sex, race, disability or other conditions, preferences 
or behavior, excluding sexual harassment complaints. 

2. Sexual harassment complaints should be directed to the dean. Because of the sensitive nature of this kind of 
complaint, a conference with the dean will replace the first step of the Student Grievance Procedure for 
Non-academic Matters. The dean will counsel with the student to determine the appropriate action that is 
required. If the grievance is not resolved after this meeting, then the remainder of the Student Grievance 
Procedure for Non-academic Matters will be followed. 

B. Grievance Steps 
ie) First Step 
The student must go to the instructor or staff member where the alleged problem originated. An 
attempt will be made to resolve the matter equitably and informally at this level. The conference must take 
place within five (5) working days of the incident which generated the complaint. 


2. Second Step 


If the grievance is not resolved at the informal conference, the student may file a written grievance. A 
grievance form shall be made available to the student by the dean. The dean will explain the grievance 
process to the student. The completed grievance form must be presented to the dean within five (5) 
working days after satisfying the first step in the grievance process. The dean will then refer the grievance to 
the immediate supervisor involved. The supervisor shall respond in writing to the student within ten (10) 


working days of receipt of the grievance form. 
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3. Third, Step 

If the written statement of the supervisor does not satisfy the grievant, a request to appear before the 
Student Grievance Committee for Non-academic Matters may be made. The student must submit a written 
request within five (5) working days after receiving the written response of the supervisor. The request shall 
include a copy of the original grievance form and the reason why the supervisor’s response is unsatisfactory. 
A copy of the supervisors response must be attached to the request by the student. 

The dean shall notify immediately the president who shall insure that the Student Grievance Committee 
for Non-academic Matters is organized in a manner consistent with Section C of this procedure. The dean 
will send copies of the appeal to the members of the committee, the employee, and the employee’s 
supervisor. The employee against whom the grievance was filed shall be given an opportunity to respond in 
writing to the chairperson of the committee. 

Meeting(s) shall be conducted between five (5) and fifteen (15) working days following the 
date of the request. A postponement may be granted by the chairperson upon written request of either 
party, if the reason stated justifies such action. 

The committee shall hold interviews with the grievant, the employee, and the supervisor, singularly, and 
in the absence of other witnesses. The committee may interview any additional witnesses that it considers 
necessary to render a fair decision. 

The committee shall decide by a majority vote the solution of the grievance. In case of a tie, the 
chairperson shall vote to break the tie. The chairperson shall forward a copy of the committee’s decision to 
all parties involved and to the off ice of the president within two (2) working days. 

4. Fourth Step 

The committee’s decision may be appealed by either party involved to the president within ten (10) 
working days of the committee’s decision. The president shall review the committee’s findings, conduct 
whatever additional inquiries that are deemed necessary, and will render a decision within ten (10) working 
days of receipt of the appeal. 

5. Fifth Step 
The president’s decision may be appealed by either party involved to the Board of Trustees within ten 
(10) working days of the president’s decision. The Board of Trustees or a committee of the Board shall 
review any information to date, conduct whatever additional inquiries deemed necessary and render a 
decision within twenty (20) working days of receipt of the appeal. 
The Student Grievance Committee for Non-academic Matters 

The Disciplinary Review Committee may serve as the Student Grievance Committee for Non-academic 
Matters or, at the direction of the president, a new committee may be formed for each grievance. The 
committee makeup and method of appointment will be the same as for the Disciplinary Review Committee. This 
committee will not address academic complaints about grades, methods of instruction, or routine classroom 
policies and/or procedures. 
Rights of Parties Involved in a Grievance 

When a meeting of the Student Grievance Committee for Non-academic Matters is scheduled, the parties 
involved are entitled to: 
1. A written notice of the complaint. 
2. A-written notice of the time and place of the meeting. This notice shall be forwarded to all parties at least five 


(S) working days prior to the meeting unless they waive this requirement. 


3. Review all available evidence, documents, or exhibits that each party may present at the meeting. 
4. Have access to the names of the witnesses who may testify. 
5. Appear in person and present information on his or her behalf, call witnesses, and ask questions of any person 


present at the meeting. 
6. The right to counsel. The role of the person acting as counsel is solely to advise the client. The counsel shall 


not address the committee. 
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VIII. 


STUDENT GRIEVANCE PROCEDURE FOR ACADEMIC MATTERS 
Purpose 
The purpose of the Student Grievance Procedure for Academic Matters is to channel student complaints 
about grades, methods of instruction, and/or classroom policies or procedures. 
Grievance Steps 
|. The student must first discuss his or her complaint with the instructor at a mutually agreed upon time. If the 
complaint concerns a final grade in a course, the student must appeal this grade within the following semester. 
2. If the situation is not resolved, the student may appeal to the appropriate faculty supervisor. 
If the situation is still not resolved, the student may then appeal to the dean of Academic and Student Services. 
The decision of the dean of Academic and Student Services is final. 


| 


SUE PCO VEM NEN ASSOCIATION CONSTITULION 


Under authority granted by the Board of Trustees, the administration, and the faculty, we the students of Southwestern 
Community College, in order to establish a more perfect relationship between administration, students, and organization, 
to represent the student body’s view and objectives, to advance leadership and scholarship, and to provide a democratic 


student government, do ordain and establish this constitution for the student body of Southwestern Community College. 


ARTICLE I: ORGANIZATION 

Section | There shall be a Student Government Association. The executive officers and senators shall be elected from 
the student body of Southwestern Community College. 

Section 2 The representative body shall be called the Student Senate and shall be made up of the legislative and 
executive branches. 

Section 3. This organization shall have the following objectives and authority: 
A. To promote mutual understanding between administration and the student body. 
B. ‘To provide opportunity for student participation in making policies concerning student activities. 
C. To promote and coordinate student activities. 
D. ‘To present to the administration any just proposal concerning policies which effect students for 


consideration of merit. 


ARTICLE Il: MEMBERSHIP OF THE STUDENT GOVERNMENT ASSOCIATION 
The membership of the Student Government Association shall consist of elected senators, who shall be full-time 


students (with the exception of summer term) from the student body of Southwestern Community College. 


ARTICLE III: THE LEGISLATIVE BRANCH 
Section | The membership of the legislative branch shall consist of senators elected as stated under Article VI Section 8, 
concerning elections. 
Section 2 The legislative branch shall have the following powers, subject to review and approval by the administration and 
faculty: 
A. Recommend the amount of student activity fee. 
B. Make any recommendations to the president of the college concerning matters affecting student affairs or 
school policy. 
C. Conduct school elections. 
D. Choose their faculty advisors. 
Section 3 The advisor is a Southwestern Community College faculty/staff member. As such, the advisor represents 
the interests of the college and the administration. The role of the advisor is: 
A. To advise the Executive Board on social and professional matters concerning any business within the 
SGA. 
B. Attendance of the advisor is necessary when any matter directly affecting the college is discussed and 
strongly encouraged for all meetings. 
C. The advisor is not a voting member of the SGA. 
Section 4 Attendance by more than one-half of the members of the student legislature shall constitute a quorum. An 
absence of any senator must be excused by the secretary of the SGA. A substitute senator may attend any 
meeting. After three unexcused absences, the curriculum will be instructed to elect a new senator. 


Section 5 All meetings of the student legislature shall be open to any students and faculty who wish to attend. 


ARTICLE IV: QUALIFICATIONS AND DUTIES OF OFFICERS AND SENATORS 
Section | The qualifications for student senators shall be: 
A. Each senator shall have and maintain an overall average of “C”. 
B. Should a senator’s average fall below a “C”, he or she will be placed on probation for a period of one 
semester. If the next semester he or she does not have a “C” average, he or she will be removed from 


office for the remainder of his or her term. In this event, another senator will be elected to serve the 
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Section 2 


Section 3 


the 


Section 4 


Section 5 
Section 6 


Section 7 


Section 8 


Section 9 


Section 10 


remainder of the term. 

C. Each senator will be elected by a simple majority of the total votes cast in his curriculum. 

D. The duties of each senator shall be to: 
1. Represent his curriculum’s opinions fairly at all meetings. 
2. Conduct periodic polls of his or her curriculum to see if there is anything they wish to have brought 

before the Student Government. 

3. Serve to the best of his or her ability on any committee to which he is appointed. 
4. Maintain impartial consideration on any impeachment procedure which comes before him. 

The executive branch shall consist of (1) president, (2) vice president, (3) secretary, (4) treasurer, (5) 

coordinator, and (6) public relations officer. 

All executives shall have and maintain a “C” average prior to taking office. Should anyone of the executives 

fall below a GPA average of “C” he or she will be placed on probation for one semester. Following that 

semester, should a “C” average not be maintained, he or she will be barred from serving the remainder of 
Lem. 

A. If the office of the president becomes vacant, the vice-president shall automatically become president. 

B. All other vacancies in office will be appointed by the president, subject to approval of two thirds majority 
of the SGA legislative branch. Vacant offices shall be filled from within the membership of the SGA. 

C. If both the offices of president and vice-president become vacant at the same time, a special election will 
be held. 

The executive branch may be elected from any curriculum. 

Executives must be full-time students, with the exception of the summer term. 

The duties of the president shall be: 

A. To preside at all general assemblies and Student Government meetings. 

B. To call special meetings of the Student Government and the student body, subject to approval of the 
administration. 

C. To vote in case of a tie at Student Government meetings. 

D. To appoint all necessary committees and committee persons with the advice and consent of the SGA. 

E. To represent the student body at all official ceremonies, official meetings, and necessary meetings with 
faculty and administration. 

F. To organize an agenda for each meeting and present this to the executive board for approval before 
each meeting. 

G. Serve as a student nonvoting member of the College Board of Trustees. 

The duties of the vice-president shall be: 

To be present at all SGA meetings. 

To aid the president in performing his or her administrative duties. 

To assume the duties of the president in the event of the president’s absence. 

To appoint an election committee to serve the spring semester of the school year. 

To act as parliamentarian. 


To act as ex-officio member of all committees. 
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To succeed the president in the event of vacancy of office. 

The duties of the secretary shall be: 

A. To record the minutes of all meetings. 

B. ‘To regularly file these minutes in the Southwestern Community College library and in the SGA file. 

C. To carry on the correspondence of the Student Government Association and keep a record of atten 
dance. 

The duties of the treasurer shall be: 

A. To keep an accurate financial record. 

B. ‘To report on an accurate and up-to-date financial statement at each Student Government meeting. 

C. To head a standing committee known as the Budget Committee. 

D 


To report immediately any unusual financial report. 
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Section 11 The duties of the coordinator shall be: 
A. To provide all senators with any necessary information memos from the Student Government Association 
or administration. 
B. ‘To plan and coordinate student activities and oversee any special event committees. 
C. To assist the public relations officer in the announcement and advertisement of student activities. 
Section 12 The duties of the public relations officer shall be: 
A. To inform the local news outlets of the three-county area served by SCC of the events and activities of 
the student body (radio, local newspaper, school paper, etc.). 
B. ‘To provide an SGA bulletin published when necessary to be posted in the classroom and/ or on the 
student bulletin board. 
C. To provide all students (i.e., evening and off-campus) with any necessary information regarding SGA. 


D. To maintain the Student Government Association scrapbook. 


ARTICLE V: ELECTION PROCEDURE 
Section | There shall be an annual election during the fourth week of each Spring Semester; the deadline for 


applications will be exactly two weeks before the election. 
The officers elected shall be: 
1. President 


2. Vice-President 

o., “oecretary 

4. Treasurer 

5S. Coordinator 

6. Public Relations Officer 
Section 2 To win the election a cand idate, must receive a simple majority of the votes cast by the student body. 
Section 3 A student must meet all qualifications in order to run for an off ice: 


A. Have a “C” average. 
B. Bea full-time student enrolled at the main campus. 

Section 4 Each candidate must submit a document stating their platform and qualifications for office along with their 
application for candidacy. Each candidate must submit a petition supporting his or her candidacy signed by 
at least 30 students. 

Section 5 Each candidate must attend and participate in the “Meet the Candidates” session to be held before the 
election; failure to respond will result in default. 

Section 6 A standing committee will be appointed from the SGA to control all elections. This committee will be 
responsible for all tallying and all conducting of ballot boxes and for all election procedures (nominations, 
recording, etc.). No candidate may serve on the election committee. 

Section 7 The new off icers shall be installed and assume duties at the beginning of the Summer Term. New officers 
must attend three SGA meetings during the Spring Semester prior to assuming office Summer Term. 

Section 8 Election of Senators 
A. Each curriculum shall have representation in the legislative branch. 

1. All two-year curriculums shall combine for this purpose. Any combined or single curriculum with 
over twenty members shall be allowed two senators with an alternate. 

2. On the day after officer elections, the curriculum shall elect their senator and an alternate. A 
simple majority is all that is necessary for this election to be valid. Other intraschool elections shall 


fall under the jurisdiction of the Election Committee of the SGA. 


ARTICLE VI: STANDING COMMITTEES 
Section 1 There shall be three standing committees appointed within the Student Government Association. 
A. Election Committee 
1. The duties of the election committee shall be as follows: 
a. Organizing all election and run-off elections. 


b.  Tallying all votes. 


Maintaining records at the polls. 


Settling all election disputes. 
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Reporting to SGA members and students all election results. 


f. Maintaining files for records of all elections. 


B. Budget Committee 


ee 
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The duties of the Budget Committee shall be as follows: 

a. To propose a working budget following the installation of the executives at the beginning of the 
Summer Term. 

b. To provide a report of expenditures and evaluate the practicality of all requests proposed by other 
members. 

No outgoing SGA will obligate the incoming SGA for more than 20% of the funds on hand. The 

outgoing SGA may make recommendations, however, on the basis of their experience in 

administering funds. 


Funds may be allocated for active clubs at the discretion of the budget committee. 


C. Grievance Committee 
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The duties of the Grievance Committee shall be as follows: 

a. To adjust and listen to complaints between students and the Student Government Association. 
To adjust and listen to complaints between students and administration (both to and from 
administration). 

c. To adjust and present complaints between students and faculty (both to and from faculty). 


d. To present any petition for impeachment to the SGA in a fair and just manner for further action by 


the SGA. 


ARTICLE VII: IMPEACHMENT 


Section 1 The Student Government Association shall have the sole power of impeachment. 


A. Any member in good standing can bring charges of impeachment against any member of the Executive 


Branch or any elected senator. 
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Any petition which one half of the student body has signed must also be considered as charges. 
All charges must be in writing, signed and give adequate reasons for the charges. 
The Student Government will try the accused in a fair manner and act accordingly. 


If the charges are found to warrant impeachment, then the accused will be relieved of his or her duties 


and another will take his or her place according to the decision of the SGA. 


ARTICLE VIII: VOTING PROCEDURES 


Section | All members of the executive branch, excluding the president, may vote on any motion presented at SGA 


meetings. 


Section 2. Within the legislative branch only, senators may vote on any motion presented. An absentee vote can be 


sent through an alternate if the senator has been excused from the meeting by the secretary. 


Section 3. Students and faculty attending SGA meetings may not vote on any motion presented; however, participation 


in discussion is permitted in accordance with proper parliamentary procedure (Roberts Rules of Order, 
Newly Revised). 


ARTICLE IX: REQUIREMENTS FOR ESTABLISHING STUDENT CLUBS AND ORGANIZATIONS 


Section 1 _ All students are encouraged to form clubs and organizations, both social and instructive. 


Section 2. Procedures for establishing student clubs and organizations. 


A. Petition the SGA with signatures of at least ten interested students. 
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List the purpose, goals, and objectives of the proposed club or organization. 
State requirements for membership. 
Describe structure of the proposed club or organization. 


Propose tentative budget for one year of completion. 
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funds for 


5. Propose tentative sources of revenue or projects to increase revenue. 

6. Present evidence of willingness of a faculty member to serve as advisor. 

After due consideration, the SGA will report as to the advisability of granting the club or organization a 

charter. 

If the charter is granted, the SGA will require the organization to submit to the SGA a copy of the club’s 

constitution. 

Funding for clubs shall be administered semesterly. Clubs shall be required to submit a general budget 
stated in Section 2,A, 4. Thereafter semesterly reports are required to be submitted by the 10th day 
the following semester. After receiving the semesterly report, the budget committee will allocate 

that semester. 

Only clubs and organizations that are recognized at the beginning of the fiscal year will be funded for that 

year. Clubs formed after the fiscal year has begun will have to wait until the next fiscal year for funds. 

The Student Government Association will not be solely responsible for the publication of an annual 

Yearbook. Persons interested in publishing a yearbook must follow the procedures in this article to 

receive funding. Funds are allocated at the discretion of the Budget Committee. The funds provided will 

equal the amount of other existing clubs or will be based upon the funds allocated for club activities at 


the beginning of the fiscal year. 


ARTICLE X: RATIFICATION OF CONSTITUTION 


Section | 


Section 2 


The 
The 


Constitution shall be ratified by a two-thirds of the votes cast by the student body present. 
Constitution shall be approved by the President’s Council and Board of Trustees of Southwestern 


Community College. 


ARTICLE XI: AMENDMENTS 


Student Government can propose an amendment to the Constitution, but it must be passed by a two- 


thirds majority of the student body’s votes cast and is subject to the approval of the President’s Council and 


Board of Trustees of Southwestern Community College. 


student body can propose amendments by a referendum bearing signatures of one fourth of the student 


body, provided it has the approval of the President’s Council and Board of Trustees of Southwestern 


Community College. 


RIGHTS OF STUDENTS 


Presumption of innocence until proven guilty. 


Protection against self-incrimination. 


right to due notice and a fair hearing. 

right to face his accuser and hear the charges. 

right to present his own witnesses. 

right to appeal his case to the dean of Student Services. 


right to appeal his case to the president of the college. 


XII: NONDISCRIMINATORY STATEMENT 


Section |. The 
Section 2 The 
ARTICLE XII: 
Section | 
Section 2 

Section 3 The 
Section 4 The 
Section 5 The 
Section 6 The 
Section 7 The 
ARTICLE 
Section 1 The 


Student Government Association of Southwestern Community College is open to each 


student who has paid his/her student activity fee. Membership in the Student Government Association and all 


organizations sponsored, supported, or controlled by the Student Government is open to any SCC student 


without regard to race, religion, sex, disability, national origin or age. 
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GENERAL PROVISIONS 
Under the provisions of North Carolina Statute 115D-21, the following Traffic Code shall be enforced at Southwestern 


Community College: 


ARTICLE I 
All of the provisions of Chapter 20 of the General Statutes relating to the use of highways of the State of North Carolina in 
the operation of motor vehicles thereon shall apply to the streets, roads, alleys and driveways of the campus of Southwest- 


ern Community College along with all other rules and regulations approved by the Board of Trustees as follows: 


ARTICLE Il 
These rules and regulations shall apply on a 24-hour basis to operators of all vehicles, public or private, while operating a 


vehicle on the campus of Southwestern Community College. 


ARTICLE III 

The operator of any vehicle on the campus of Southwestern Community College shall comply with the legal instructions 
of any campus security officer and all traffic signs in accordance with the provision of these regulations. THE RESPON- 
SIBILITY OF FINDING A LEGAL PARKING SPACE RESTS WITH THE MOTOR VEHICLE OPERATOR. LACK OF 
SPACE IS NOT CONSIDERED AN EXCUSE FOR VIOLATION OF PARKING REGULATIONS. The college shall be 


responsible for ensuring that the necessary signs are erected and maintained to carry out the intent of these regulations. 


ARTICLE IV 

The college shall ensure that information about operating a motor vehicle on Southwestern Community 

College’s campus is given out at every student orientation and registration. Each student shall have an opportunity to 
obtain a copy of the Traffic Code. A copy of the Traffic Code shall be included in all Student Handbooks. Failure to 


obtain such a copy is not, however, an excuse for violation of the Traffic Code. 


ARTICLE Y 
All vehicles to be operated on campus should be properly registered and a parking decal should be displayed on the rear 
of the vehicle. (The right rear bumper is the preferred location.) Parking decals are obtained normally during registration, 


but may be secured from the Business Office at other times. 


SPECIFIC PROVISIONS 
ARTICLE VI 

A. Citations will be issued for violations of the Southwestern Community College Traffic Code. 

B. The person to whom a vehicle parking decal is issued, as herein provided, shall be responsible for all parking and 
traffic violations of the vehicle for which the permit is issued. (Temporary visitor parking permits can be obtained 
at any administrative office of the college). Bicycles, motorcycles and mopeds shall be considered vehicles 
subject to this same Traffic Code. 

C. Specific violations of the Traffic Code include 

Parking in a restricted parking lot or zone. 
2. Parking in “handicapped parking “ without a proper handicapped decal or license plate displayed. 
3. Parking on grass (unless signs indicate this is permissible). 
4. Blocking any legally parked vehicle. 
5. Parking in a “ no parking” zone. 
6. Parking in a “visitor” zone. 
i 


Affixing a parking decal/permit to a vehicle other than that for which it was issued. 
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8. Parking against traffic flow. 
Reckless driving. 

10. Blocking or obstructing traffic, street, crosswalk, sidewalk, fire hydrant, building entrance 
or exit, or another vehicle properly parked. 

11. Protruding into lane of traffic. 

12. Double parking. 

13. Parking on shoulder of road (except where parking is indicated by official signs). 

14. Driving in excess of posted speed limits. 

15. Failure to obey traffic signs. 

16. Failure to obey directions of Campus Security Officers. 

17. Failure to yield right-of-way at pedestrian crossings. 

18. Following too closely. 

19. Driving under the influence of alcohol or narcotics. 

20. Operating vehicle causing loud and unnecessary noise, such as loud mufflers, horns, public address systems, 
ete 

21. Failure to yield right-of-way to emergency vehicles. 

22. Failure of two-wheeled vehicles to park in areas designated for them. 

23. Operating or parking a vehicle in any manner that creates a safety hazard. 


24. Leaving a vehicle on campus overnight without notifying the Campus Security Officer. 


ARTICLE Vil 


The following system of citations and fines shall be used: 


A. 
B. 


1D: 


Campus Security shall be responsible for issuing citations for improper parking and other Traffic Code violations. 
During the first two (2) class days of each semester, warning tickets shall be issued for improper parking. 
Beginning with the third class day citations shall be issued. Students in classes that start mid-semester can expect 
this same two-day grace period, but will have to appeal any ticket received. 

Fines 

1. A fine of $5.00 shall be imposed for each violation. 

2. Fines shall be made payable to the Business Office and receipted by the cashier. 

3. Fines must be paid immediately after all appeals have been exhausted; or the person has not filed notification 
of the intent to appeal immediately following his last hearing; or ten (10) calendar days after the ticket was 
issued and the time for appeal has expired; whichever is greater. 

When a vehicle which is improperly parked so as to obstruct the flow of traffic or movement of other vehicles is 

identified, the driver of the vehicle will be notified through Student Services to move the vehicle immediately. This 

may require calling the student out of class. If a student is notified more than once to move his improperly 


parked vehicle, his driving privileges on the Southwestern Community College campus may be revoked. 


ARTICLE Vill 


In addition to the standard fines imposed for violations of the Traffic Code, the following penalties may also be imposed: 


ae 
B. 
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All of those provisions detailed in North Carolina General Statute 115D-21 and Section 20; and 

The college may prohibit a student from registering for classes for the next semester if the student owes fines 
from the previous semester. 

The college may withhold grades, transcripts and deny graduation from students for failure to pay fines. 
Faculty and staff will be subject to disciplinary procedures in accordance with college policy. 

Delinquent fines will be added to the student’s financial account with the college. The student will not be 
permitted to reenroll until fines are paid. 

Students who accumulate 5 or more traffic citations for parking or traffic violations are subject to having their 
vehicle immobilized by a restraining device and are responsible for any expenses associated with the college’s use 
of the device or damage to the vehicle. 

All cars blocking a drive, obstructing the flow of traffic, creating a safety hazard, parked in a fire 


lane, loading zone, designated tow-away zone, or handicapped zone without proper handicapped identification 


a4 


are subject to tow-away or immobilization by a restraining device at the full expense of the owner per authority 


given to the Board of Trustees in Chapter 795, Senate Bill 648. 


APPEAL PROCESS 
ARTICLE IX 
Students receiving citations or penalties resulting from alleged violations of the Traffic Code may do any of the following: 
A. Pay the fine. 
B. Appeal in person or in writing to the campus security officer within ten (10) calendar days of the citation or 
penalty. Individuals dissatisfied with the decision of the campus security officer may appeal to the dean of 


Business Services immediately upon receiving the verdict of the campus security officer. The decision of the dean 


of Business Services will be final. 
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ALLIED HEALTH BUILDING 
Admissions Office (1st Floor) 
Auditorium (1st Floor) 

Bookstore (3rd Floor) 

Career Planning & Placement (1st Floor) 
Financial Aid (1st Floor) 

ITV Classroom (3rd Floor) 

President's Office (1st Floor) 

Public Information (1st Floor) 

Registrar (1st Floor) 


Resource & Community Development (1st Floor) 


VOCATIONAL BUILDING 
Computer Labs (1st Floor) 
Continuing Education (1st Floor) 


Cosmetology (1st Floor) 
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SERVICES BUILDING 

Conference Center (1st Floor) 

Dining Room (1st Floor) 

Instructional Administration (3rd Floor) 


Multi-purpose Room (2nd Floor) 


TECHNICAL BUILDING 
Business Office (1st Floor) 
Student Support Services (2nd Floor) 


LEARNING RESOURCES CENTER 
Graphics and Printing 
Library 


Telecommunications and Information Management 


TRADES CENTER 
Human Resource Development (HRD) 
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